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Everyone’s Smart University 

Assignment 1 (Spring 2021) 

 



 

 
Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Dear Mashael 

Good evening . 

how are you !? 

Hope you are happy. I want to talk to you a little about the nature of my work. 

 

I was hired at Noon Shopping Company, director of the public relations department. 

And I live in the Riyadh region, I am single. 

I enjoy a lot in my new job in all respects, the most of which is communicating with and benefiting 

others. 

The nature of my work is to contact the various visual, audio, and read media and provide them with 

activities and events. 

Follow up on all that is published on the media and social networking about the company, respond to 

others' opinions, inquiries and suggestions. 

And organizing seminars, parties, exhibitions, etc. 

My hobbies are organizing, photography and auditing. 

 

In my last conversation with you, I wish you good luck. You have been employed in the Noon Shopping 

Company. I have read your CV and we think you are suitable for this job and we are very excited to see 

you and your achievements with us. 

 

 

See you soon. I wish you happy days my dear 

  

Your colleague: Ghidaa Alshaer 


