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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

Good Day,  

 

Hope this mail finds you well.  

I’m writing to introduce myself to you, My name is Yousif Al Mualem, Saudi National and Married with 1 

son.  

 

I’m working as a General manager of an American company enjoying my job and developing my skills 

from time to time.  

 

Trust that the brief about me introduce me well so we can be friends soon and can hang-up sometime 

later 😊 

 

Looking forward to hearing from you. 

 

Cheers, 
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2.1 To Whom are you sending this email?

2.2 you mean hang out? (hang up) has a different meaning 
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