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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

 

Hello Naseer, 

Welcome aboard! My name is Mohammed Saadawi. I am Saudi and I am from Jeddah (I born there). I 

work as an Improvement Engineer in the office next to you. I am married with one adorable six years old 

boy. I live in Jubail city center. I also heard that you are a smoker, I usually go to smoke in the green 

smoking area every two hours as a break and stress relieve, we might meet there and talk one time as 

our working time is flexible.  

Excited to work with you. 

 

 

Regards, 

Mohammed Saadawi 
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