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Referencing

0 A citation is an acknowledgment of the original source of
information or ideas whether reproduced “exactly”,
paraphrased or summarized.

0 References: a list containing the bibliographic details of the
sources cited in the text

0 You must follow one of the standard systems of referencing.
0 Use a consistent referencing style and in-text citation.

0 Use Google scholar referencing tool but modify in it any
missing parts after reviewing it.
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In-text Citation: The Harvard system

In the text: the surname of the author(s) and the date of publication, plus the
page number if a quotation is used.

Citing more than one source...write the oldest first.
If there are two authors, both should be named in all citations.

If there are three or more authors, all their names should appear first time and
then use the name of the first author followed by et al.

All sources cited in the text should be presented in the list of references at the
end of the document.
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Harvard Style in Text

In-text references are references written within the main body of text and refer
to a quote or paraphrase. They are much shorter than full references. The full

reference of in-text citations appears in the reference list.

In Harvard referencing, in-text citations contain the author(s)’s or editor(s)’s
surname, year of publication and page number(s). Using an example author
James Mitchell, this takes the form:

Mitchell (2017, p. 189) states.. Or (Mitchell, 2017, p. 189)
(Note: p. refers to a single page, pp. refers to a range of pages)
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Harvard Style in Text

Two or Three Authors:

When citing a source with two or three authors, state all surnames like so:
Mitchell, Smith and Thomson (2017, p. 189) states... Or

(Mitchell, Coyne and Thomson, 2017, p. 189)

Four or More Authors:

In this case, the first author’s surname should be stated followed by ‘et al’:
Mitchell et al (2017, p. 189) states... Or (Mitchell et al, 2017, p, 189)
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No Author:

If possible, use the organization responsible for the post in place of the author.
If not, use the title in italics:

(A guide to citation, 2017, pp. 189-201)

Citing Multiple Works in One Parentheses:

List the in-text citations in the normal way but with semicolons between different
references:

(Mitchell, 2017, p. 189; Smith, 2001; Andrews, 1989, pp. 165-176)

Citing Different Editions of the Same Work in One Parentheses:

Include the author(s)’s name only once followed by all the appropriate dates
separated by semicolons:

Mitchell (2010; 2017) states... Or (Mitchell, 2010; 2017)



MIDOCEAN

: il gall
:dile Jady gl giall a2300ld (SIS 31 S W1 1) Calsall e Yy sdiall e A g pusall dadaiall aadind ¢ Sal 13
(201-189 L= <2017 gt Jaly)

raa) g (gl B Bamia Jlesly Algdiny)
Aaliaal) anl el s ada giiall Gl gil) alasiuly €1y datall 3a lIl el 53 g sal) Claldind) ) 50k 8
(176-165 L= <1989 « )51 ¢2001 «Cuew €189 = <2017 ¢ Jdin)

o sh oy Jand) Ll Al cilagday gy
&Pd‘a‘j&dw@u‘ @J‘ﬂ\&&&j&hﬁbh\jﬁfﬁ(uﬂjyﬂ)djﬂ\ (""'“\U.Mﬁg
(2017 £2010 «Jise) 51 (2017 £2010) Jise J 5



The Harvard Referencing Style

|
MIDOCEAN

An article in a journal: Valkimaki, A. (1993). “Patient information systems.” British Journal of Nursing,

13(1), 43-5.

An article in a newspaper:

An online source:

Sabo, M. (2003). “Fear of gun crime rising.” Guardian, 26 October 2003, p.10.
If no author name is given then the publisher should be used instead.
Guardian (2003). Public health in decline. Guardian, 24 October 2003, p11.
Please note that quote marks “around the article titles” are optional
Department of Health (2006). Equality and human rights. Available at:

http://www.dh.gov.uk/PolicyAndGuidance/EqualityAndHumanRights/fs/en
(Accessed: 15 May 2006).
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Citing a Reference With No Date:

In this case simply state ‘no date’ in place of the year:
(Mitchell, no date, p. 189).

Citing a Secondary Source:

In this case, state the reference you used first followed by
‘cited in” and the original author:

Smith 2000 (cited in Mitchell, 2017, p. 189) or (Smith,
2000, cited in Mitchell, 2017, p. 189)
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How to Cite a Book in Harvard Format
Book referencing is the simplest format in Harvard referencing
style. The basic format is as follows:

Mitchell, J.A. and Thomson, M. (2017) A guide to citation.3rd edn. London:
London Publishings.

e« [he title is italicised
e [he first letter of the first word is
capitalised, after that only proper nouns Edition eg: 2™ edn.

are capitalised )

— ¥
Author surnamei(s), initial{s). (Year Published) Iitle . Edition. FPlace of

publication: publisher.



A book: Author(s) - family name, initials. (Year). Title of book. Edition. Place of publication:
Publisher.

by a single author: Baggini, J. (2002). Making Sense: Philosophy behind the headlines. Oxford: Oxford
University Press.

by two authors:  Searle, J. and Chomsky, N. (1997). The meaning of sense: critigue & arguments.
105th edn. London: Wybourn.

by a corporate author (eg a government department or other organisation):
Nursing and Midwifery Council (2003). Patient-centred care: a NMC position

statement on patient involvement. London: Nursing and Midwifery Council.

An edited book: Baumeister, R. (ed.) (1999). The self in Social Psychology: Key readings in social
psychology. Hove: Taylor and Francis. Information and Library Services 2 of 2
Progression in Information Skills Issue 4

A chapter in a book: Burnard, P. (1997). “The self and self awareness.” In: Burns, K. et al. (eds.) The
Self in Society. London: Stanley Thorne 17-28.
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APA Referencing Style

m APA is an 'author/date' system, so your in-text reference for all formats

(book, journal article, web document) consists of the author(s) surname and
year of publication.

Calgall ll e S (G A8y Alae B Alis () Gl el ol dlaa je 18 IM (A lll/cal gl JUss 0 APA BN
il &iasy (il pall)
B The basics of an in-text reference in APA:

* Include author or authors and year of publication.
« Use round brackets.

m Example: (Smith & Bruce, 2018)
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Author(s)

I

(Smith & Bruce, 2018) . s round brackets

|

Add a comma between Author(s) and Year
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APA Referencing Style

If you quote directly from an author you need to include the page or
paragraph number of the quote in your in-text reference. See the 'Quotes’
section below for more advice on adding quotes into your work.

Include author or authors, year of publication and page or paragraph
number of your quote.

Use round brackets.

Example: (Smith & Bruce, 2018, pp. 25-26)
el G GLEY) e bl Anbiall o8 ) e ) dalay il ccalgall (e 8 il (il i 1Y)
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Author(s) Year  Page Number(s)

! ¥ 3

(Smith & Bruce, 2018, pp. 25-26) 48, Use round brackets

]

Add a comma between Author(s) and Year

24
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APA style in The Reference List

m All in-text references should be listed In the reference list at the end of
your document.

m The purpose of the reference list entry is to contain all the information
that a reader of your work needs to follow-up on your sources.

m An important principle in referencing is to be consistent.
At Algs B aal el Al 8 sl aal el gaes 2100 i
A las dalid dllee (5 ) Lgaling ) Cila glaall pen o) sinl s aal jall a1l JA0) (e (a 2l)
Madla (55 G 58 3 L3Y) 8 dagall (salaal) ]

25
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APA style in The Reference List

When compiling your APA Reference List, you should:
List references on a new page with a centered heading titled: References.

Include all your references, regardless of format, e.g. books, journal articles,
online sources, in one alphabetical listing from A - Z.

Order entries alphabetically by surname of author(s).
List works with no author under the first significant word of the title.
Indent second and subsequent lines of each entry (5-7 spaces).

Use double spacing.

Note that all references in APA end with a full stop except when the reference
ends with a URL or a doi

26
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APA style in The Reference List
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Journal article

A basic reference list entry for a journal article in APA must include:
Author or authors. The surname is followed by first initials.

Year of publication of the article (in round brackets).

Article title.

Journal title (in italics).

Volume of journal (in italics).

Issue of journal (no italics).

Page range of article.

DOl.

The first line of each citation is left adjusted. Every subsequent line is indented 5-
/ spaces. &


http://libraryguides.vu.edu.au/apa-referencing/getting-started-in-apa-referencing#s-lg-box-wrapper-9022097

MIDOCEA[\I
Journal article
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Author  Year Article Title Journal Title (in italics)

' ‘ ¢

Ruxton, C.(2016). Tea: Hydration and other health benefits. Primary Health Care, 26(8),
34-42.doi:10.7748/phc.2016.1162 I

it

Indent 5-7 spaces DOI Volume (in ifalics) Issue no italics)

30
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Book

A basic reference list entry for a book (print version) in APA must include:

*Author or authors. The surname is followed by first initials.

*Year of publication of the book (in round brackets).

*Book title (in italics).

*Edition (in round brackets), if other than first edition.

*Place of publication.

*Publisher.

*The first line of each citation is left adjusted. Every subsequent line is indented 5-7
spaces.

Example: Arnott, G. D. (2017). The disability support worker (2nd ed.). South
Melbourne, VIC: Cengage Learning.

31
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Author Yea Tithe fin italics) Edition Place of Publication

'y BN

Amott, G. D. (2017). The disability support worker (2nd ed.). South Melbourne,
VIC: Cengage Learing.

T

Indent 5-7 spaces  Publisher

MIDOCEA
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@ WHAT IS PLAGIARISM?

1. “Plagiarism is the practice of using or copying someone
else's idea or work and pretending that you thought of
it or created it.” collins coBUILD Dictionary, 2006)

2. Plagiarism is the "wrongful appropriation" and
"purloining and publication” of another author's
"language, thoughts, ideas, or expressions,” and the

representation of them as one's own original work.
(http://fen.wikipedia.org/wiki/Plagiarism)

DIShODESTY SLS€'S  PROPERTY

PtnGl nnism TIhhEFT

TOROBIOD MISREPRESENTING
PORGPREOSIDG (DL INTELLECTUOL
PLOGIORISO) . QICODEMIC  —PersTinG
NUST ONOThER'S
ATATIONS INTEGRITY
COPYING
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YOU ARE A PLAGIARIST IF

 Copy and translate someone’s text without
indicating the reference source.

* When someone’s idea is used without their
knowledge and although you write with your
own words but not citing the original author.

* Plagiarismm cannot be detected automatically
by a plagiarismm detector, but the domain
experts can detect it easily and sue you.

Source: "To be or not to be a plagiarist” - RANAIVO-MALANCON



Plagiarism Activity wooceaf

UNIVERSITY

* Please, summarize the following paragraph with your own
style
* Note: avoiding plagiarism

!
\



How can you write information in your own words (paraphrase or ||

summarize), use direct quotes, and cite sources? MIPQE EA |

Original Source Material:
Technology has significantly transformed Source: Frick, T. (1991). Restructuring education

education at several major turning points in our through technology. Bloomington, IN: Phi Delta
history Kappa Educational Foundation

Oe aall el 81 50S Y sad La ol SN cdiaal

308 (o Al J s Correct Version

Plagiarized Version History has demonstrated that technology affects
History has demonstrated that technology  education profoundly. (Frick, 1991).

affects education profoundly. (Frick, Gaee (S alaill e i LSl o sl il
1991). (1991 by 4)

ISy alaill e i3 L o i€l () g ) ) ol
_(1991 céJ:Ua) .(ac  References: Frick, T. (1991). Restructuring education through
technology. Bloomington, IN: Phi Delta Kappa Educational

Explanation: This example has been plagiarized. Although Foundation.
the student has paraphrased the original material and Explanation: This example has been paraphrased and is not considere

included a citation for the original author, no reference is Plagiarized. The student has cited the original author and included ar
provided in the reference list appropriate entry in the reference list.
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WHAT TO AVOID BEING A PLAGIARIST?

 What the best you can do?

— If yvou like someone’s else idea, work or research material,
then rewrite it with wyour own words and display the
reference source. This will show the ability of wvou

understanding and reproducing the idea or data in your
own words.

« What the least you can do? (if and only if necessary)

— Expressing the idea vyvou like using simple words within a
few sentences

— You can then
= cite the source correctly

= or paraphrase the source properly

Source: "To be or not to be a plagiarist™ - RANAINO-WVALAMCOMN

44
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LEARN TO WRITE USING OWN WORDS
WITHOUT PARAPHRASING

Read the text or articles as many time until yvou understand
clearly the content and then express using your own words.

Use dictionaries or internet if yvou do not understand the
meaning of some terms or phrases.

Check your understanding on material read byvy:

— Don’t see the text but try to memorise what yvou have read
— List the ideas you have read in a piece of paper

— Then open the text to counter verify

— Counter verify what you have written against what yvou have
read.

— Test the understanding of the ideas and phrase written by
expressing and sharing with you friends, counterpart
professional, lecturers etc.

Source: "To be or not to be a plagiarist™ - RAMNAINO- WA LS MCOM

45
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Example: How to write in your own
words?

Original text

Intellectual honesty is the admission that humanity is linked together in a kind o
collective learning process. WVery little is discovered "de mowvo," that is, without a solic
foundation in other researchers" previous exploration and understanding. Citation is an
act of humility and an act of appreciation for what other scholars have pieced togethes
about the nature of a particular problem or anmn aspect of some phenomenon.

Correct Paraphrase

Hoemann says that there is very little absolutely new knowledge. Most of our
discoveries take advantage of work done by those who have gone before us.
The process of learning is, in fact, a long tradition passed on from generation
to generation. Acknowledging the source of ideas gives recognition to the
contributions of others in this tradition and is. as Hoemann says. an "act of
hurmmility.”™

Source: hittp:fflibrary.csusm.eduy plagiaris my/howtoawvoid //how awvoid paraphrase.htmmi

46
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Example: How to write in vour own
words?

Unacceptable Paraphrase

Intellectual honesty is the admission that humanity is linked together in a Kind of
joint learning process. Not wvery much iIs discovered new without really
understanding other scholars' previous research and knowledge. Citing shows
yvou are grateful and appreciate what other researchers have figured out about a
particular issue.

VVhat is different between
the three paraphnrase?

Source: htfp: /S library.csusm.edu /S plagiarismyhowvtoavoid fhowve . avoid  paraphrase . htmi

47
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Example: How to write in yvour own
words?

e |If vou have written a research paper sometime
ago and now reuse some portion of your prewvious
write-up inside the current research paper or
article, then do you need to provide the
reference source in you paper?

 Answer: Yes. IT not, it is called “self plagiarism”™’

Sowurce: http:/ fibrary.csusm.edu/plagiarism /fhowtoawvoid how _ awvoid_ paraphrase.htm#E

48
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