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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Hello Sarah, 

 

I hope you are having good days. 

I write to congratulate you on your new job. 

 I’m your colleague in the company and I work in the human resources department. 

 I hope that we will become friends  and spend times together.  

I will introduce myself to you.  

I am Saudi , I live in Jeddah and I am single.  

My favourite hobby is swimming but in my free times l like to cook new dishes , 

Tell me about you ? 

 Do you enjoy your new job? 

If you like to join me in your spare time, please write me back. 

 

See you soon  

Wed 
 

Powered by TCPDF (www.tcpdf.org)Powered by TCPDF (www.tcpdf.org)

http://www.tcpdf.org

