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Instructions:  
• Read the assignment carefully. 

• Review your answer 3 times before sending it back. 

• Convert the file to PDF only then upload it. 

• The assignment starts at 22:00 KSA 18/02/2021 - closes at 21:00 KSA 

01/03/2021. 

• *The assignment should be done on the attached temple ONLY. 

Instructor's Name: Samara Jasim 

 



 

 
 
 
Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Dear Hassan, 

​I'd like to welcome you to our company. I'm working as administrative.             
Its multinational companies. Our boss is American and he’s friendly. There           
is good news I am engaged to a Swedish girl. I'll get married after 6               
months. 

By the way, Usually, I play golf in a great place. It's wide with 18 holes.                 
I spend my weekends there. 

Finally, I very much look forward to working together. Don't forget the             
working day starts at 9am. 
 

My best regards 
 

Abdulrahman A. Almehdhar 
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