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Instructions:  
! Read the assignment carefully. 

! Review your answer 3 times before sending it back. 
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Assignment 1 (Spring 2021) 

 



 

 

Instructor's Name: Samara Jasim 
 
 
 
Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 
of these topics to help you. 

! company/college 

! live 

! nationality 

! enjoy/do not enjoy 

! married/single 

! work 

! hobbies/job 

! name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

Dear Abdullah, 

Very Good Day … 

This is Salem Ahmed from the finance department. I would love to present myself to you.  

First let me take the opportunity to congratulate you for joining us and I wish you the best. I’m working 
with the company almost three years now. I’m from Saudi Arabia and I live in the west of the kingdom, 
exactly in Jeddah. I have two amazing Sons both of them are American. So, they are speaking English 
fluently and I’m trying to do the same with them. Still, I have more to tell, let’s catch up. 

 

Best Regard ..  

Salem Ahmed  


