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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

Dear Mr. Mohammed  
 
This is Mansoor, your new neighbor, I would like to introduce myself to you my 
friend.  
My name is Mansoor Adel, I work for a retail company as a sales representative. 
This is my first job, and i really like it because it gives me a chance to develop my 
communication skills. I’m single, and I’m living with my parents. I’m Palestinian 
and I was born in Saudi Arabia, Riyadh.  
I like many of Saudi Arabia’s cities, such as Dammam and Tabouk, because it’s 
cooler in there especially in summer. Also, I enjoy swimming in the sea of 
Dammam, and talking about hobbies I’m very talented in drawing .  
This was a brief introduction about me to get to know each other more.  
I’m looking forward for meeting you.  
 
Have a great day.  
Best Regards, Mansoor Adel. 
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