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Learning Objectives

03 KX

[ Understanding the fundamentals of

delivery and verbal communication

skills
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[ Learning techniques to speak with

confidence and clarity
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O Enhancing the ability to influence the

audience through effective

communication
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O Good delivery enhances the impact of the Al il s w2y aall Lalyi O
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message

3 It makes the audience engage better with g Juadl (8 Jelity ) sgaadl Joay O

the content & siadll
3 It boosts the speaker's credibility and By daatall Adla e w50 0
showcases professionalism A5) yia
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3 Voice: Controlling tone, speed, and pitch ¢« s—all 3 ui 8 S5 ) g all (O
EJ;JU c:\.c)...uj\

[ Body Language: Gestures, movements,  «LS jall cclel_a¥) rawall 42101

and eye contact S _padl Jual 5l 5
[ Audience Interaction: Responding to AL i) 1 seaall pe Jeldll O
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dGood delivery creates a strong M L Lelail (3l ol LLaYI0]

impression on the audience D seeall

d Contributes to leaving a clear and 4s—algdllw ;& ) 5 8 aal (]

impactful message 3 354
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[ Speaking slowly and clearly Z pasy shan Gaasli(]

[ Maintaining continuous p— aiwddl Jelal) e Lleaali(]
interaction with the audience D seen]l
dPreparation and practice A jlaall 3 yuassli(]
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( Continuous practice helps —le el i3t el A jledli
improve delivery skills Y] Gl lga Cppunt
dRecording and evaluating dsad il (g yall a8y Ja (]
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enhance performance
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Enhancing Effectiveness Using Various Techniques U NIF\? E R sI.E
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dVarying techniques to attract

attention and enhance understanding

d Using interactive and engaging

methods
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Importance of Feedback and Critique UMNIRQRQI.ETAY
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[ Using audience feedback to Ol g gaall Ciladat alads Wi

improve future presentations Aligiisall g sl

dFeedback increases opportunities (a8 (— 2 3 4zal Il 4330

for continuous improvement abaall Cpaadll

~N

- 10



; Avoiding Common Mistakes U NIIQ £ R sIIE
ecture Mw‘ ;Uaig\ﬂ : ....
~LE,
O Avoid rushing or over-explaining 7 &l a kbl g¥l ol & el cuiai]
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Techniques for Controlling Your Voice UMNIIQ(E)RC% quﬁ?

Lecture

&1 gaal) B aSail) il

03

[ Tone Variation: Using different tones for 4—alisaa s y i alaai w13y ill a0 o5

different situations daliaal) Cad) gall
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 Controlling Speed: Speaking at a

moderate pace to avoid monotony

3 Pausing: Using pauses to emphasize Sl e il aladii) red el a gl O
important points dagall L) e
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The Importance of Body Language UMNIRQRQI.EA?
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[ Body language complements your speech (— =85 <ledS J oS82 wall 421 (]
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and reinforces your message all

O Positive movement makes the speaker  3S) éhaaial Jaadi i playy1 A< a0 O

more convincing Lo L)

O Eye contact creates a connection with the a— Ylail 315, 5 ) adl Jal &l O
audience ) gl
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Techniques for Eye Contact
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[ Maintaining eye contact with the

audience to show confidence

[ Distributing eye contact across the

audience, not focusing on one person

 Avoid looking down or at the screen

constantly
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Facial Expressions
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 Facial expressions should match the

message being delivered

1 A smile can create a friendly and

comfortable atmosphere

J Sad or serious expressions can support

emotional points
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Appropriate Gestures
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J Using gestures to clarify and emphasize

points

J Avoid exaggerated gestures that might

distract the audience

 Ensure gestures are aligned with the

message
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Q Using hands to highlight main e ¢ guall ool cpall alasiwl O
points At H) dalasll
d Avoid gestures that may distract oLl i a8 8l clelany) i
the audience Dsgaall
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dSpeaking in a loud and clear voice Zoal 55 & e O gaay Gl (]
(d Using a strong tone to show A gl jlelaY 485 0 aladn L]
confidence
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[ Changing the rhythm makes the Jaa A gl il a0
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presentation more dynamic and dpdla g A Sy AS) (a2l

engaging
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dUsing personal experiences to

strengthen the presentation

(d Personal examples make the
speaker more credible and

powerful
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(dGood listening contributes to sl 8ol sl el W0
building interaction with the os—eanlla o d el

audience
dResponding to questions accurately dle\ss o 48y ALY e o100
and interactively
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(d Use indirect questions or
comments to prompt audience

thinking

U Direct ideas without direct

guestioning
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™ How to Handle Silence U NIR =R SI.E
8;6 Craall pa Jalail) 4
QSilence can be a powerful tool to 458 lal (< o) Sy Ceall
emphasize points Lalaal) astl
A Using it at the right moments to sl dauliall Gldaalll & aslaainl
capture attention Y
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dBoosting audience morale with A 4 sinall = 5 1) 332500
positivity dulaY) YA e seenll
J Encouraging constructive interaction Ll Jeladl) (]
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dealing with presentation challenges
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[ Good preparation helps in ar @ e selinaall v aasli(]
delivering a better presentation Jaadl (i (a2l
(Organizing ideas and practicing fWY) e il 5 lsay) anan(])
delivery
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[ Good preparation helps reduce JlE e selin aall jaasli(]
mistakes and anxiety Slall g cUady)

A Writing an outline and identifying  blaill aastdy ya j2ll Jalada A0S

key points A )l

dReviewing content and order for  Jleal (i 5l 5 (5 sinall daal W[

smoothnes doaldl
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[ Asking questions to encourage J—clilll pa3ildl WV >, L0
interaction

O Using audience feedback and comments  (— <l aaSlall g L ladl) alads Wl O

to guide the presentation 8l el dga 1) seenll
3 Making the audience a part of the G 2 gl e le e sgendl daa (O
presentation increases focus a2 S yi
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relaxation
[ Good preparation reduces anxiety Sl e JI8y sl yuassli(]
[ Visualizing success helps build adill ol (8 el Flaill ) suai(]
confidence
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[ Stay calm when answering e ey L Lala cLaliQ
questions LY
d Use techniques like rephrasing the 4l ale) Jhe Cilad alaaiui
question or asking for clarification zuasill alla ) Jl gl
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(d Controlling sound and lighting to

avoid distractions

J Ensuring presentation materials

function correctly
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Using Presentation Technology UMNIRQRQI.EA
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QUtilizing presentation tools like i Al (g yall (e saliiny I

PowerPoint or other tools s Al @l sl PowerPoint

(d Ensuring technology does not i ¥ s o S0 () (e 2SI
become an obstacle to Jal sl laile

communication
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Dealing with Emotions During the Presentation NIR E R SIIET
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[ Using pauses for relaxation and & il a8 gl &l 158 aladt i (]

controlling emotions e ldall 8 aSadll

O Acknowledging personal D0 Apaddll jeliell il yie W10
emotions enhances the speaker’s Gaaial) Adlaas (e
credibility
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A Using short breaks to refresh the il 3 juad dal ) &l 148 aladsiul (]

audience’s attention ) seaall oLl
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period of speaking iaadil)
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d Delivering in front of a small or large

audience requires different

techniques

(d Personal impact in communication is

Important in various scenarios
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J Paying attention to audience

facial expressions and movements

J Adjusting the delivery style based

on immediate feedback
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with the audience U.s¢aall
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Questions and Discussion
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(J Opening the floor for questions

and discussion

dInviting audience interaction
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d Verbal communication and effective delivery
are essential for a successful presentation.

b

 Continuous practice is required to improve
performance.
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