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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

From: Al Mualem, Ali 

To: Jones, Chris 

 

Hello Mr., Chris 

You are welcome and we are happy to see you one of our team.  

First, I will interduce myself, my name is Ali Al Mualem and I live in Safwa city on eastern regen of Saudi 

Arabia, I am married, and I have two kids,  

 I work as Piping Designer and I have 16 years’ experience and inshallah we will work together, and I will 

help you in designed and site survey and if you have any question or anything you need me to help you 

feel free to contact me any time.  

Thanks & Regards 

ALI BASSEM AL MUALEM 

Piping Designer  

Office 311, Al Jazeera Building, 3rd Floor, King Abdullah Road, Al Aqrabiyah District, Al Khobar, KSA  

O: +966 13 861 2310|   C  +966 54 492 0400 

ali.almualem@jensenhughes.com 
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