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Project:

You are required to document your role in administering a project. The project may be set in a
business, social, sporting, or family environment but must be of a significant size and scale. If
you do not have an actual project to write about you may complete the project hypothetically.
This report will be between three to six pages in length. This is a significant research project.

Your report must address eaeh ONE of the following issues:

1. Identify and describe the purpose, scope, and objectives of the project. Display this
information using an appropriate tool.

2. Describe how the team is given an outline of the project.

3. Describe the strategies that are going to be set up to maintain communication with the
team members.

4. Describe the tools that are going to be used to monitor the goals, time frames or
milestones.

5. Identify project milestones and activities. Display this information using an appropriate
tool.

6. Create a budget and link the costs to the key milestones for a project.

7. Describe how you are going to divide tasks and resources amongst a project team.
Display this information using an appropriate tool.

8. Briefly describe how the progress will be monitored.

9. How are current project records maintained? Who has responsibility for this? provide
some recommendations on how this process could be improved.

10. Describe the current procedure for finalizing projects. Create your own procedure and
identify how you will evaluate the success of the project.

11. Legislation that may affect the project including health and safety, and anti-
discrimination legislation.

Best of luck...



o9 dbile of 2\5;,2:\3)31 duclaiz! gl Ayl Ay (§ fo el s @ U3 .89 ke Byl0) (§ 9o B35 g3 Sl Lgllas
Ol G Y EM e 483

1A bladll d g 2,85 @l OF o

Ao B15T plusianly il glandl 0dn (5561 .89l (pe LBluaYlg Blailly (o3l Caso g9 dydods

B9 rial) Bluais Ualase (30,8 slac] iy S Cauo

)l sbas go Juolgtl e Blasl) lgasby s ) Ol i)l Caseg

bl o dxio3ll LB of el wio ) galasid et (I Wl9d Cae

Ao BIST pliseiesls loglaall 0da (oyel . AaiadYg £9 ] @llas dydsxs

89 rnal) draanS )l @laadls oI Loy g 435190 L)

Al BIT plusinnls Ologlaall 0dd oyl .9 kel 33,8 (m 3yl gally plgall euudiy pgline S Cauo
ol o) i S Slml Ciio

448 Jg> Oluogill pars @i s e Jggundl (o SaII §9 ball CMaa LlaisYl iy S
Adosdl 048 s

9l o e &S du>g ey ol ¢y slidl o3 2eolandl sy lej\ sVl Cauoy .10
Jawedd] A8 ilay 439 ¢ dedldly dowall Gl (3 Loy £9 2inedl e 35505 o)l ool a1 .11

© N D WN R

+3390b Jlied zo



Project Communications Management
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