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Instructions:  

• Read the assignment carefully. 

• Review your answer 3 times before sending it back. 

• Convert the file to PDF only then upload it. 

• The assignment starts at 22:00 KSA 18/02/2021 - closes at 21:00 KSA 
01/03/2021. 

• *The assignment should be done on the attached temple ONLY. 
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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

 

 

 

Dear Jimin, 

Hope this email finds you well, 

   

  My name is Asala Mohammad, I'm one of the marketing staff at  Big Hit company, I and all 

marketing members are very happy for you to join us, Now I will briefly introduce my self I am 

from Yemen but I live in Jeddah and I spent my whole life here, I am single, I work as a designer 

for BTS group advertisements, I am always enjoying the work atmosphere. My hobbies are 

listening to pop music and dancing in my spare time and watching the performance shows for the 

BTS group. Finally, I am very excited to work with you next week. 

  

  best wishes, 

  Asalah 


