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the presentation effectively Jlad
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structure for the presentation
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[ Organizing the presentation helps DLV anadi e aelin (ol akaii (O

present ideas logically and clearly =l 5 At Jhy

O It makes it easier for the audience to Gl slaall Qlayinl ) ggeall o Jew [

absorb the information Jaadl (<
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professionalism and strong performance
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O Introduction: Capturing the audience’s zmaasis ) sgenll sliil Cia 1daiiall (]
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attention and clarifying the goal —aagll
] Body: Presenting ideas and evidence JaVall g S8V apasi 1 adl) amadi O

0 Conclusion: Summarizing the key points anii s 4w )l Lisll (aali -Adldl) O

and providing conclusions Sla iy
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[ Capture the audience’s attention using a  «d—ad aladt by ) s gaaldl oLl sl [
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story, question, or striking statistic 5 yfie dilban] sl ¢Jl3m

A Clearly introduce the topic and define the <828 33 a7 g ag g sasall 223 [

purpose of the presentation () ya sl

A Tell the audience what they will gain Ala () suiton Loy ) seendl e O

from the presentation
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[ Divide the body into main points

arranged logically

1 Use examples and evidence to

support each point

 Ensure the points are sequenced

logically
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[ Summarize the key points concisely paida JS0 A Hll blall adli O

3 Provide important recommendations or  A—ege calaliii ul ol il a g apa i [

conclusions

3 End the presentation with something Jie clia o oy il (el 6lesl O
engaging, like an open-ended question or a3l M 35ed 7 siia Jl s =

a call to action BN
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O Introduction: Context of the topic and Calaa¥ls g g gall (B A O

objectives

[ Body: Dividing the topic into chapters or | & s—a gall arwisi ;2 yerd) amiwia [

sections e 3al o J b

3 Conclusion: Summary and reorienting s 4zasill salel s jaale :daildll (O

towards the goal Jaagl
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J Choosing the most suitable structure

based on the goal and audience

 Is the presentation educational,

motivational, or persuasive?

[ Deciding whether the presentation will

be detailed or concise
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1 Hierarchical structure: Information from

most important to least important

J Chronological structure: Organizing the
presentation based on the timeline of

events

(J Comparative structure: Comparing two

or more ideas

DSV (e il slrall gl JSagh O
Aocal JBY) ) Al

e 1ol el addati a3l JSagdi O
Ealas 3 a3 Jualostll

S O Sa o A0l 1ol Jeh O
s

~N

- 13



MIDOCEAI

UNIVERSITY'

Lecture

Organizing presentation content



/‘

IDOCE
Dividing the Presentation into Chapters UNIVERSIT

Lecture - . ..
\

 Dividing the presentation into

chapters or sections

1 Easing the transition of ideas from

one section to another
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content logically Shie JChy (6 siall
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 Breaking down major topics into clear vl so ) 4w Yl aaal gall avuii (]

subtopics danl g dae b

O Ensuring each subtopic supports the — acay e i & snsa K ol e LI

main goal of the presentation 8l G jall i )l Caagl)
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0 Assigning titles and subtitles to each  JSIde jall (pgliall g gliall (i (]
part of the presentation il G g2l e s O
d The importance of organizing titles Cial 7 g g sl aalavi daaal (O
clearly to capture the audience's Jsgandl oLl
attention
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O The importance of using transitions Lladl (o dayl s 1 alasin) el

to connect ideas lpcany SaY) Loy )l
[ Using transitional words and Allanl G jlae g GlalS alaat wi(]
phrases to facilitate understanding aedll Jagut!
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 The importance of examples in S () s ALY Al O
making the presentation clearer s g
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O Arranging ideas in a logical order that  Jew —thie JS5 LS8V g 50
is easy for the audience to follow dialie ) sganll o
[ Using appropriate tools to ensure Ola—al A uliall <l sV alaai w0
logical sequencing sibid) Julodll
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O Ensuring that all ideas flow logically — Jesluii JLS8Y) asan o (e 2SN
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3 Checking for any contradictions O paolad aa s Y Al e 38 O
between points Lalail]
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d How statistics and data support GLilall 3 Gliliaal) acas o SO
main points At ) Jalasl)
[ Ensuring the credibility of the Sl aae ddlaas (e XUWIQ)
source of data
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A Incorporating real-life examples to 3ol 3 Al 5l 3Laall (e Alhal e (O
increase credibility 48 1l
O Ensuring examples are relevant to the A cld LY o w2 <
topic being discussed A58l 215 (g2} g gaim salls
J

2-24



/‘

Avoiding Over-Excessive Repetition U N
02 b jial) i jSil) calad
\

Lecture

0 The importance of avoiding excessive SI 3 ,Sall (uds ) S8 i daal 0

repetition of the same idea 5 e (e

O How to present the idea in a new way 13 532 48 yhay 3 4S8l (a je 448

if necessary e a
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1 Reviewing the presentation after ASUl 5 d4adati day (a yall dral 3 O

organizing it to ensure logic and order At g alialaia (g

O Editing any points that may be unclear iasaly e (5 sS8 ad Lls gl Juai (]

or disconnected Ay yie e
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 Using tools like PowerPoint to PowerPoint J—ie <l 5ol alasi i
organize the presentation (8l o jall andawl
[ Leveraging visual aids like charts and  J=s 4 adl il gl e 33l WY1
graphs Al o gyl 5 Glaladdll
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[ Varying presentation methods using  _s<all alasiuly (2 j2ll (3 )b 63 [
images, videos, and text apaill g Cila giall
[ Using visual and audio aids to capture  <3alds sea g4 je Jilu s aladial [
attention Y
J
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 Customizing the presentation content (s« (ya y2ll (5 ¢8aa aradi(]

based on the audience’s needs Jseaadl ClaliiaY e

[ Using language and examples that suit <l <l A1) 4l alaai ol (O

the audience’s level ) seeadl (5 giua
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[ Organizing the academic presentation s G el SY) [ sl aihaii(]
with evidence and data i) 5 VL K ge 2
O Focusing on topics that interest the a3 (il Gile gagall (e 58 N[
academic audience =SV ) seanll
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 Tailoring the presentation for ol Y 8l (a2l Gauadi(]
different purposes like education or Optadll ol andel) Jie dalis
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[ Customizing the content according to  (Sledl) sagll 88y 5 sinall Ganaii(]
the ultimate goal
. Y,

2 -33



MIDOCEAI

UNIVERSITY'

Il Presentation Management
02 (il () B )



, _ MIDOCEA
Preparing for Questions UNIVERSITY

Lecture v

PRSI RTSAMN]
s 02

O Preparing to answer possible audience i w¥! e 4 LM ala=i Y10
qguestions seand) e dlaiall
O Ensuring you are ready to respond to 4wyl e 2, elilawind o <N

questions about any point in the el o pall 8 Akl gl J s

presentation
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 Being flexible in delivering the
presentation according to available

time

J Handling unexpected changes during

the presentation
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J The necessity of allocating time for o JSC8 5 anadis jy pwal]
each part of the presentation (sl a2l
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1 How small details like visual

clarification and gestures affect the

presentation

 Ensuring each part of the presentation

is organized and coherent
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[ The importance of building a al yial) 5 A8l e d8dle oLy dnal O
relationship of trust and respect with J9ee]) xa
the audience
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3 How to motivate the audience to Jelaill de ) sgandl juand 40K (]
engage with you during the el gl oL e
presentation
[ Use open-ended questions and Al s da gidall AliY) axainl O
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J The importance of maintaining order
and organization during the

presentation

J Avoid overwhelming the audience

with too much information
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O Evaluating the presentation after Aoy azy a8l (i j2ll ansi (]

delivery

3 Improving performance based on Ll e sl o) uwai ()

feedback daal
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J Organizing the presentation based on a
logical structure.

d Emphasizing the importance of titles and
subtitles in building the presentation.
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