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绢 G7.        

 

� /G7?GF' H77 OF' 'F'/GH GF?F' /G?F. 'FRF? G?F' P6F' 摆䙇/G/F' 

. Q&'GFF' Q?G'.F' //.F' '6G G'G.' QG GG'7 FG GGF 7R/K.F'H 7G6F' FR6. G/J' F' QF/?7R 

 

/H'  QGR.H. QG '/G. 7./. GF Q.F' P76?F' OG77G OFG /7H.G/FF IRG?F' QF'F.G' F? 7.?' F'
. FG?F' '6G //H. QG 07/' Q.F' /GRKF' /7H6GF' GR/K.H 

 Q.F' /GRKF' GG.'>/䑢لGH GG&'7'. 'HGG'7 FR6F' FR//'.F' '䑢لG6F' ?RG.F P7G6 G/J' F' /H' 'GG
 /.'/G. 0F'GQ.7R7G F䑢ل. /R/'G /7'FG . /R//.F'  

 7G?R F'H /7'7/F' F'.G QG /GRJ /GG'7G H /RGF? /G'6' G/J /J //.F' '6G FHGR F' H.7'
.6RRG.F' IRK/. OF? 7'77䑢ل'H /FH6.GF' /HG.F' 
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1.1. /G/KGF' 

7' ?R7'6GF' /7'/' /?. QG ./RFG6F' FH'/.F'H /7'HGFF FRF'?GF' GR>F.F'H IR7F.F' (F7.. /R/ �/G>FG P' /'.FF /R7'
 F7/.H �H7GF' FR. FH'?.F' FG 66?. QGG �'GF? OF> 䑢ل ?R7'6GF' /7'/䑢0 ل'R.G7.F' 0/.7' �GHRF' QGJ7F' 77?F'

G GGG QG //.F' '6G GG'7R .''7.䑢ل'H GRF'G.F' FG FFK.H �G/K.F' ?... FG /''GG FR7/. QG 0'R.G7.F' G'/..7' /RGR
. ?R7'6GF' G'/G' IRK/. QG 'R.HFHFG.F' 'G7GH. Q.F' 77GF'H 0'R//.F' OF? 6RG7.F' ?G �?R7'6GF' /7'/' /RF?'G

/7HGFG .&'.F IRK/.H 7.G' QF'/F' QGJ7F' 77?F' QG.  

".F' QG /J/F'H /''GGF' FG 66?R ?R7'6GF' /7'/' QG 0'R.G7.F' G'/..7' IRK/. QG GG'7R 'GG �6RGF.F'H 7R7.
"./?77H /RF'?G 7/G' FG6. G'/G䑢ل' � FG/7F'/.?(˻1˺́)  

R F䑢ل. FG ?R7'6GF' /7'/' /''GG FR7/. QG 'ORHR/ ' O7H/ (?F. 0'R.G7.F' F' OF? H/ FR.H /RG7 FH. IG.
.F' OF' G'..F䑢ل' 'GG䑢لG 0GFR �LF6 ?GH .''7.䑢ل' FRFK.H 7R7..F'H IR7F.F' FR7/. 'GG.'H. /J Q.F' 0'R//

.'GFG //'G.7' O7J' IRK/.F (HF7GF' (R7/.F'H /RF'/F' /G>F䑢ل' ?G 0'R.G7.F' G6G FG'G. QG 0'G76F' 

F/G /RGJ7F' ?R7'6GF' /7'/' 0'H/' G'/..7' F'" Trello HAsana  ''6?' FR. IR7F.F' FR7/. OF? /?'7R
 '6G .0JHF' /7'/' FR7/.H �''7.䑢ل' FRFK.H �IR7GF' /RG7 FH.(".FGG ?H76GF' /''GG OF? O 'R.'.R' 7G?FR

�˻1˺́)  

 G'/..7' /''GG FG /R6RH 0'7R.'.F' FG FFKR 'GG �7R7..F' QG /J/H 7.G' ' OGG/. 7GH. ?R7'6GF' /7'/' 0'R.G7."
 G6G OF? (R7/.F'H FG'G.F'. /7..7GF' 0'R//.FF //?.7G FHG. F' 0'G76F' OF? (.R �LF6 ?GH ./7'HGF'

G7.F'".0'R.    

       � H/ FR.(˻1˺́ )  

 6R6?. F䑢ل. FG ?R7'6GF' /7'/' /''GG FR7/. QG /7R.G 'R'6G G/K. /R.'/7F' 0'R.G7.F' F' 6G'RFRH 7R7G O7R
 F'G䑢0 'ل'R//. /.F'?G /RGG' OF? //6R �LF6 ?GH .GRF'G.F' FRFK.H �0'GHF?GF' OF' P7HGF' FH7HF' �FH'?.F'

 0F7.F䑢ل' OF? /'G.?䑢ل'H FG /FG'GF' //'G.7䑢ل' F'G6F0'RFK.F' G6G Smartsheet HMonday.com " 0'R.G7.F'
F/G /.'/7F' 

 P' FGH 0JH P' QG 0'GHF?GF' OF' FH7HF' FG H7GF' FRGG. F䑢ل. FG 0'G76FF /7R.G /FH7G G/K.
FRH 7R7G( ".0'7'7KF' 6'..' QG 0'7R.'.F' FG FFKRH Q?'G.F' FG?F' /''GG FG 66?R 'GG �F'GG 6G'R

�˻1˺̂ )  

 �FH'?.F' 6R6?.H �6RGF.F'H 7R7..F' FR7/. QG /7R.G /&'HG 7GHR /7R.GF' ?R7'6GF' /7'/' QG 0'R.G7.F' G'/..7'
 /7'/'H �(R7/.F'H �/RF'/F' /G>F䑢ل' ?G FG'G.F'. IF?.. 0'R//. L'FG F' OF' 7R6R �LF6 ?GH .GRF'G.F' FRFK.H

F /F'?G /7'/' OF' .'./. Q.F' 0'F'R.F' ./H.7GF' /&'HGF' IRK/.< /7R.GF' ?R7'6GF' /7'/' QG /G/K.GF' 0'R.G7.F' G'/..7'
 /KRJ/ /7'/' (F7.R GFGFH �GRF'G.F'H 0'7R.'.F' FG FFKR 'GG �7R.G FG6. 6RGF.F'H 7R7..F' /''GG FG 66?R F' FGGR

.(R7/.F'H FG'G.F'. /KF?.GF' 0'R//.FF=  

 � /F'. /G/' (˻1˻1)  

                                                              (̂)  
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?R7'6GF' /7'/' /''GG OF? 0'R.G7.F' G'/..7' 7R/'. FH/ //.F' QG //H.HGF' 0'H.GF' FHG.  0'7'7/F' /FJ (.7.
KF' FG //R 'GG �//H//G /F'/ 0'7'7/ OF? /G.?. H' /R7>F FHG. /J 0'7'7/F' FG 7R/GF' F' /R.R7..F' /K.'7F' OF? /7/

 7R> H' ////G 7R> FHG. /J 0'7'7/F' 6?. F' QF?R 0'R.G7.F' 'R.HFHFG. QG ?R77F' 7H7.F' F' 'GG �.&'.FF' GRG?.
0'RFK.F'H 0'H/䑢ل' ///' ?G /R6'G.G.  

 

 O?7. .?R7'6GF' /7'/' /RFG? FG '6..R 䑢ل ' O'6. 0'R.G7.F' 0/.7' �//R//F' 'R.HFHFG.F' 77? QG //.F' /FG6G
/R/?F'  FG G>7F' OF? .?R7'6GF' /7'/' 0'R.G7. QF.. F䑢ل. FG 'G.'RFG? /''GG FR7/. OF' 0'77(GF'H 0'G76F' FG

 F'6R 䑢ل ?R7'6GF' /7'/' /''GG OF? 0'R.G7.F' G6G 7R/'. /RGRGF IRG?F' GGGF' F' 䑢ل' �//'.GF' 0'H/䑢ل' FG /R/?F' /H.H
//. /FR/G F/G /FR?G I7'FG QG /7'. �'O/H//G  �?. /''GGF' IRK/. QG 0'R//. FG //. QG 0'G76F' FG /R/?F' QF'

 'GFR. .H7GF' FR. F7'H.F' G?6H �GRF'G.F' 6H'.. �QFG6F' FH/.F' QG 0'7R.'.F' F/G �'G?R7'6G /7'/' QG /.HF7GF'
'/.䑢ل' QG ' O7KF L'FG F'G �0䑢لG6GF' G6G F/. F' FGGR ?R7'6GF' /7'/䑢ل //R//F' 0'R.G7.F' F' /K.?OR /6H. Q.F' /

://.F' G'/G'./RF/GF' 0'J'R7F' QG /''GGF' FR7/. OF? 7/(. F' 0'R.G7.F' G6GF FGGR GRG IRJ/ FG6.-  7R/'. GRRK.
 .//H.F'H �/GFG.F' �0JHF' F/G ?R7'6GF' /7'/䑢ل /GF..GF' (F'H.F' OF? 0'R.G7.F' G'/..7'-  FR7/. /RGRG FRF/.

 FG FG?F' H7G FR. IR7F.F'H F7'H.F' .0'R.G7.F' G'/..7' F䑢ل.-  G'/..7' F? FRG>HGF'H /R7'/䑢ل' H7GF' '67 7'RJ
 /7'/' /''GG FR7/. OF? 0'R.G7.F' 7R/'. /RGRGF /6H' GGG GR/K. OF' O?7F �//.F' '6G F䑢ل. FG .0'R.G7.F' G6G

 G6G QF.. F'6. /7RF.7G 0'7'7J 6'..' QG 0'G76F' /?'7R F' FGGR 'GG �//. QG ?R7'6GF'' .&'.F F6G' IRK/.F 0'RFK.F
GGG./F  

 �/FH/.F' FR7/. OF' P/(R 'GG �?R7'6GF' /7'/' /RF'?G FG F7/. F' 0'R.G7.FF FGGR GRG /R//. QG //.F' GG'7R
 7'R..' QG 7'7KF' ?'F7H ?R7'6GF' P7R/G G?/. 0'F'R.H /F/' //.F' 7GHR H .&'.FF' //H. //'R6H �GRF'G.F' 6RG..

7'FGF' 0'R.G7.F' OF' P/(R F' FGGR F'.GF' '6G QG //.F' F' 'GG GGG'/G'H GG?R7'6G 0'.'R./' ?G O6'G.. Q.F' /.
G'? FG6. ?R7'6GF'H 0'G76F' ''/' OF? O 'R.'.R' 7G?FR 'GG �?R7'6GF' /7'/' /R.'.F'H /''GG QG 7R.G FR7/. 

 

 

 

 

 

(˺1)  
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//.F' /FG6G 1.2 

'''6GF' /7'/' 0/.'''7' �/R/'''/F' F''''G?䑢ل' GF''''? ' O7H/ 0''''R.G7.F' ('''?F. /'''R/ �0''''77(GF' /''''.FF ''''ORHR/ ' O7'''G' ?R7'
 O''F? 0'''R.G7.F' G'/..''7' 7R/'''. G'''6G.7' O''F' /''/.F' '6''G O?''7R .0'''RFG?F' G6''G ''/'H /''''GG 6''R6?. Q''G 'OR''7'7'
 /''''RGG' /'/6''''. �Q.H''''FHFG.F' /'''''G.?䑢6' 'ل''''G ''7''''. '''''6F. /''''J Q''''.F' 0䑢لG''''6GF'H 0'R/''''/.F'H �?R7'''''6GF' /7'/' /'''''GG

7/ 7GH'''. ./7'H'''GF'H 0'''JHF' 7H>'''6 //''''R6H ?R7''''6GF' /'''RK?. /'''R'6. ?'''G ?R7''''6GF' /7'/' Q'''G 0''''R.G7.F' 7R/''''. /'''7'
 /7/''''KF' F''''G 66''''?R '''''GG �G/''''K.F' /''''?.'.GH �/7'H''''GF' /7'/'H �?R7'''''6GF' 7R''''7..F /''''RHJ 0'H/' /''''/R//F' 0'''''R.G7.F'

0'R/''/.F' F''G /''R/?F' 7''G>. �L''F6 ?''GH ./''J/H /''RF'?G. G'/''G䑢ل' I''RK/. O''F?  F''G'G.F' /''RK?.H �6''RGF.F' GRF'''G. F''/G
0'H/䑢ل' G6'''''G /'''''RF'?G F'''''G /'''''/. F'''''G'H?G Q.H'''''FHFG.F' Q'''''F..F'H (R7/'''''.F' 0'R/'''''/.H �//H'''''.HG /'''''G>F' ?'''''G             .

            

 

R7>FF' 0'H.GF'/ .1.2.1  

G7.F' 7R/'. FH/ /RF'/F' 0'7'7/F' FG /R/?F' /G.?. H'7FF' /?7'HF' /R.R7..F' 0'7'7/F' 7KF ?R7'6GF' /7'/' OF? 0'R.
 0'?'F7F' FG /FG'6 0'FR? OF' /F.7. H'7FF' /7R.G /R.R7.. 0'7'7/ FG6. 'G O'7/'FH �////G /F'/ 0'7'7/ OF?

/GF..GF'. 

 7'RKF /G/..7GF' 7RR'KGF'H 0'R.GFGF' /R/H. QG 0'R//. F'.GF' '6G QG //.F' G.'HR 7RR'KGF'H 0'R.GFGF' FR'..
 .''/䑢ل'H /''GGF' FR. .&'.FF' /F7'KG (?7F' FG F?.R 'GG �0'76(GF'H 7RR'KGF' G'/..7' QG 0'7'7/F' GF... /J

/GF..GF' 0'7'7/F'. 

  0'7R/'. /7'7/ FH/ �?R7'6GF' /7'/' G>F F/G 0'R.G7.F' FG ////G ?'HF' OF? /'/.䑢ل' FG 7R/GF' QG 6RG7.F' G.R
 H' F'?GF' FH'?.F' 0'RFK. F/G O7.䑢0 'ل'R.G7.F'/7'HGF' /7'/' 0'R.G7. .  

 //F'7 7R> H' /GR/J 0'7'7/F' 6?. /.7. /J /R/ �/?R77F' /R.HFHFG.F' 0'7H7.F' /.G'HG G/? FG //.F' QF'?R
0'R.G7.F' QG /G&'/F' 0'/R//.F' F> QG. 

R?R 'GG �?R7'6GF' /7'/' /''GG OF? 0'R.G7.F' G'/..7䑢ل /G䑢ل' FRH7F' 7/䑢ل' FF/. Q.F' 0'7'7/F' /FJ 7'/䑢ل' GGG I
 OF? 6G7. F' /RF.K.7GF' /'/.䑢ل' OF? (.R �0'H.GF' G6G /.F'?GF .0'77(GF'H 0'G76F' OF? 0'RFK.F' G6GF /G'/.7GF'

 /?.'.GF P7H/ FG6. 0'7'7/F' /R//.H �/R7'RJ 7RR'KGH ///HG 0'R.GFG G'/..7'. �/FG'6 /R.R7.. 0'7'7/ ''7.'
? 7/䑢ل' GRRK.H /R.HFHFG.F' 0'7H7.F'FRH7F' O/GF' OF.  

 

 

(˺˺)  
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 /RFG?F' 0'H.GF'                                                                                                                     
  .1.2.2 

F' (.7. //R/.F' 'R.HFHFG.F' QF..F FRGH'KG FHFHGR /J FRG>HGF' 6?. 7RR>.F' /GH'KG /.'/F' .GGGF' /FJ H' 7RR>.F' FG GH.
 G&䑢لG 7R> H' OG'G 7R> G/KGF' (R7/.F' FHGR /J G'G 7R> (R7/.H 7F7F' F'K.F䑢ل' G?/F 7RR>.F' /7'/' /R.R.'7.7' 7RH7.F

 ?RG.F (7'FGH 7G.7G (R7/. 7RGH. /7H76 �0'R.G7.F' FG /FG'GF' //'G.7䑢ل' G/? OF' P/(R 'GG �IR7GF' 0'.'R./䑢ل
7GF'/G&'KF' /G>F䑢ل' ?G FG'G.F'�FRG/..  

  F' F'G6F /.'/F' .//R/.F' 0'R.G7.FF F'?GF' G'/..7䑢ل' IR?R F' FGGR /RF'/F' 0'RFG?F'H /G>F䑢ل' ?G FG'G.F' /.H?7
GGR 'G. /F7G 0'R.G7.F' FHG. 䑢ل /J QG'GF' 7R> 7R7..F'� //H.HGF' /RFK.F' /R./.F' /RF.F' ?G IG'H.. //R/.F' 0'R.G7.F' Q

/?'F7F' H' ?R7'6GFF ////GF' 0'.'R./䑢ل' /R.F.F.  

  ''76 GRF'G. FHG. /J /7..7GF' GRF'G.F'� ?H76GF' 0'.F7.G ?G (7'F.R FG6. 7R7..FF /F.'J 0'R.G7. 7'R..' /RGG'
 /GFG.FF FG'6 GRRK.F /.'/F' ./F'R7F'H (R7/.F' F/G /RG.F' GRF'G.F' LF6 QG 'G. �/>G'. 0'R.G7.F' IR.7.H F.J /&'HGF'H

 /7'. �' O7R.G 'OR//. FHG. /J 'G.R'G/H 0'F'R.F' F'G'. /KF?.GF' 77'.GF' 0'F'R.F' /R'G/H F'G䑢�0 'ل'R.G7.F' QG 7'G/.7䑢ل'
 7'RJ /.H?7 ''/䑢7 'ل'RJ�0'F'R.F' /R'G/F /RHJ 0'''7.'H 0'7'R7 ?6H /7H76 ./.'/7F' OF' //F.7GF' 0'R.G7.F' ?G

R.G7.FF QF?GF' 7R/'.F'/R7R&7F' ''/䑢76'0 'ل(G /R//.F /.'/F'  .?R7'6GF' ''/' OF? 0'   /RF'?G GRRK.F G'>.F'. 'G..J'7GH
 /''GG //'R6H 0'R.G7.F' G'/..7' FR7/. FGGR �'G..F'?G OF? FG?F'H 0'H.GF' G6G OF? G7?.F' F䑢ل. FG .0'R.G7.F'

.G'? FG6. ?R7'6GF' /7'/' 

 

Q7R&7F' //.F' F'(7 

/F' G6G FH'F.. /7'7: QF'.F' Q7R&7F' Q//.F' F('7.F'         

"QG'G  FG'H?F' QG 'GH �?R7'6GF' /7'/' /''GGH ''/' FR7/. QG 0'R.G7.F' G'/..7' OF? /..7.GF' 7'/䑢ل'
/GF..GF' FG?F' 0'&R. QG 0'R.G7.F' G6G IR.7. /'.F QG /7/(GF'�"                                           

                  

 

(˺˻)  
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 //.F' /RGG'1.3 

G /7'/' 'G67.' FG F?FH �0䑢ل'.GF' GF..G QG /R7'7' /'/' 0'R.G7.F' 0/.7' �'R.HFHFG.FF ?R77F' 7H7.F' F> Q
 G6G 7GH. /R/ �''/䑢6 'لR6?.H /''GGF' FR7/. QG O 'RHR/ O'7H/ (?FR ?R7'6GF' /7'/' QG 0'R.G7.F' G'/..7' F' .?R7'6GF'

 O䑢0 /ل'H/䑢ل' ?GH .IR7GF' ''6?' FR. F7'H.F' 6R6?.H �77'.GF' /7'/'H �FG?F' G/K. /?.'.GH �/7'HGF' 7R7..F O䑢لG'G.G 
 G'/..7' 7'/& /7'7/ /RGG' 7G>. �////G /RF'6RGH QFG6 7'7' QG 'GG'/G' IRK/. OF' /.'/F'H ?R7'6GF' /RK?. /R'6.

6G G/GR .?R7'6GF' /7'/' /''GGH ''/' OF? 0'R.G7.F' 'G7GH. Q.F' 77GF'H /&'HGF' OF? 'H6F' 7RF7. OF' //.F' '
 7/G' /7'/' IRK/.F O 'R?7 �0'H/䑢ل' G6G QF.. QG 0'77(GF' G.'H. /J Q.F' 0'H.GF'H 0'R//.F' OF' /G'6䑢�0 .'ل'R.G7.F'

?R7'6GFF /''GGH /RF'?G.  

 

 /R7>F /RGG'.1.3.1 

 /''GGH ''/' OF? 0'R.G7.F' G'/..7' 7/' QG //.F''GFG �('.7' //?F /7R.G /R7>F /RGG' FG/R ?R7'6GF' /7'/'  ?R7H.
 /?'7R 'GG �?R7'6GF' /7'/' OF? 'R.HFHFG.F' 7R/'. /RGRG FH/ /RGR/'G䑢ل' /G7?GF' ''7/' QG //.F' GG'7R:/RGR/'G䑢ل' /G7?GF'

/G&'KF' 0'R7>FF' 6R6?. H' //R/. 0'R7>F 7RH7. QG. 

  :/RGR>F.F' 0'RGRG'FR/F' GGG �'R.HFHFG.F' ?G /'7G䑢ل' F?'G. /RGRGH 0'77(GFF /RF.'/F' 0'RGRG'FR/FF IG?' O 'GGG //.F' /R.R
F?'G.F' '6G FRF/.F //R/. /R7R7G. .6'GF 7RH7. FG FGGR 'GG. 

 FF' GF?H �0'GHF?GF' /RFK.H �?R7'6GF' /7'/' F/G ///?.G /RGF? FHK/ FR. //.F' ?G.R :/RGF?F' FHK/F' FR. FG'G.F' 7G
0'77..F' ///?.G 0'R.GFG 7RH7. QG GG7RH FHK/F' G6G FR. FG'G.F' 66?R 'GG �QGR>F.F'. 

 �?R7'6GF' /7'/' QG 0'R.G7.F' IR.7. /'.F QG 7/(. Q.F' FG'H?F' OF? 'H6F' 7F7R :/'.FF' QG /7/(GF' FG'H?F' FRF/.
FGGR 'GG �QGR>F.F' 7RR>.F'H �/G>F䑢ل' FR. FG'G.F'H �(R7/.F' F/G  G6G FR7/.F /F'?G 0'R.R.'7.7' 7RH7. FG FR//'.F'

FG'H?F'. 

 'GG �?R7'6GF' ''/' OF? 0'R.G7.F' 7R/'. 7'RKF /J/ 7/G' GRRK. 0'H/'H .6'GF 7RH7. QG //.F' GG'7R :GRRK.F' .6'GF FR7/.
/KRJ/ /RGF? 0'F'R. OF? /RF.G 0'R7H. GR/K. QG /?'7R. 

 ' GR6R :/77..GF' 0'R./䑢7 '/7'' 'لGHR 'GG �0'GHF?GF' 'R.HFHFG.H ?R7'6GF' /7'/' QG /77..GF' 0'R./䑢ل' OF' //.F
F'.GF' '6G QG FRRFGGF'H FR//'.FF /GRJ /RGF? /R?.7G. 

 /7'/' QG 'GG'/..7'H 0'R.G7.F' 7RH7.F /FG./GF' 0'G'..䑢ل' FH/ /RF.K.7G O(7 //.F' G/KR  :F.K.7GF' G'76.7'
7(GF' /?'7R 'GG �?R7'6GF'./RF.K.7GF' 77GF'H 0'R//.FF /'/?.7䑢ل' OF? 0'7  

  IR77F' /GGR 'GG �?R7'6GF' /7'/' /''GGH ''/' OF? 0'R.G7.F' 7/䑢ل P7>FF' GGGF' 6R6?. QG //.F' GG'7R �7'7..'.
F'.GF' '6G QG /F'?G 0'R.R.'7.7'H 0'7'R7 7RH7.H /RFG?F' 0'77'GGF' FR7/.F    

(˺˼)  
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 /RGG䑢ل'/RKR.7.F' .1.3.2  

   F' FGGR Q.F'H �/RFG?F' (F'H.F' FG /R/?F' QG OF... ?R7'6GF' /7'/' ''/' OF? 0'R.G7.F' G'/..7' 7/䑢ل /RKR.7.F' /RGG䑢ل'
FG6.H �'G.7'/'H ?R7'6GF' 6RGF. /RGRG QG /7HGFG 0'FR7/. IK/.: 

 'G7R7..H /7'HGF' 7R7.. FR7/. QG 0'R.G7.F' /?'7. :/R.'.F䑢ل'H /''GGF' //'R6  0JHF' 7/G FG FFKR 'GG �F/G' FG6.
H7GF' /R.'.F' FG /R6RH /G.F'H. 

 /R//. QG /?'7R 'GG �/RFG6F' FH'/.F' /7'/'H ?R7'6GF' G/K. ?...F 0'H/' 0'R.G7.F' 7GH.  :/RJH/HGF'H /J/F' FR7/.
G'GGF' 6RGF. QG 7.G' /J/ F'G6H 'GGJ'G. F.J /FG./GF' 0䑢لG6GF'.  

?.F'H F7'H.F' 6R6?. FR?6HG H' ?JHGF' 7GF QG 'HF'G ''H7 �IR7GF' ''6?' FR. P7HGF' F7'H.F' 0'R.G7.F' FG7. :FH'
G'GGF'H G'/G䑢ل' IG'H. FG6RH FH'?.F' 66?R 'GG �'ORG'7>.. 

 /FG./GF' 77'.GF'. (.F.F' FG H7GF' FGGR 'GG �77'.GF' /7'/'H FRF/.F 0'H/' 0'R.G7.F' /R.. :F'?G FG6. 77'.GF' /7'/' 
QJ'..7' FG6. 'G?G FG'?.FF 0'R.R.'7.7' ?6HH.   

  OF' FH7HF' FG7R 'GG �?H76GF' (F'H. ?RG. IR/H.F /R6G7G 0'7FG 0'R.G7.F' 7GH. :IR/H.F'H ?...F' FR7/.
0'7RR>.F'H 0'7'7KF' ?...H 0'GHF?GF'.  

 䑢ل'H /RJ7HF' F'G?䑢ل' OF' /.'/F' FG 0'R.G7.F' FFK. :/7'HGF'H 0JHF' 7RGH. /7'HGF'H 0JHF' 7GHR 'GG �/RH/RF' 0'''7.
?R7'6GF' /7'/' QG /R.R.'7.7' 7/G䑢ل' (F'H.F' OF? 6RG7.F'. /G7RH.  

 //H.F' /.J'7GF 0'H/' 7RGH. F䑢ل. FG /&'HFF'H 7RR'?GFF F'/.G䑢ل' F'G6 QG 0'R.G7.F' /?'7.  :7RR'?GF'H F'/.G䑢ل' IRK/.
/.HF7GF' 7R7'K.F' /'/?'H. 

.H O(7 GR/K. FG FGGR 'GG �?H76GF' ''/' FH/ /KRJ/ O(7 G/K. Q.F' 0'F'R.F' FRF/. 0'H/' 0'R.G7.F' /R..  :/KRJ/ 0䑢لRF/
/RF?GF' 0'F'R.F' OF? O''F. /7RF.7G 0'7'7J 6'..'.  

'7KF' ?'F7F /RHR/ 0'GHF?G GR/K. QG 0'R.G7.F' 'G7GH. Q.F' 0䑢لRF/.F' /?'7. :/R.R.'7.7䑢7'7'0 'لKF' 6'..' G?/ 'GG �7
?R7'6GFF F/G䑢ل' GR.H.F'H Q.R.'7.7䑢7 'لR7..F' G?/R.   

  P/(. F' FGGR �/RF'6RGF' FG6H ///GF' 0JHF' QG 'GGRF7. F'G6H ?R7'6GF' /7'/' FR7/. F䑢ل. FG :'䑢لG?F' '67 //'R6
/G76F' /?G7 6R6?.H '䑢لG?F' '67 //'R6 OF' 0'R.G7.F'. 

 

 IRK/. QG 0'R.G7.F' /?'7. �G'? FG6.  F'G?䑢ل' .&'.F OF? O '.'.R' 7G?FR 'GG �?R7'6GFF /''GG 7/G' /7'/'H F6G' ''/'
./RF'?G 7/G' FG6. /RGR>F.F' G'/G䑢ل' IRK/. QG GG7RH 

 (˺˽)  
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/R?7GF' //.F' /F&7' 

 

 

 

 

 

 

 

 

˺.. HGGR7. /G76 QG ?R7'6GF' /7'/' /''GG FR7/. QG 0'R.G7.F' G'/..7䑢ل /R.'.R䑢7'0 'لR/'.F' QG'G )�//  

˻ FR7/. QG /RF'?G 7/G䑢ل' /R.G7.F' 0'H/䑢ل' QG'G )�//.. HGGR7. /G76 H'R7 QG ?R7'6GF' /7'/'  

˼�//.. HGGR7. /G76 QG 0'R.G7.F' G'/..7' /?.H F.J ?R7'6GF' ''/' GRRK. QG HH7G L'FG )  
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//.F' G'/G' 

 

R"F' G'/..7' 7R/'. FRF/.H /7'7/ OF' //.F' '6G G/G //.. HGGR7. /G76 F.'/ ?R7'6GF' /7'/' /''GG FR7/. QG 0'R.G7. �
 /J Q.F' 0'R//.F' FRF/.H � ?R7'6GF' 6RGF. FR7/.H ?R77. QG 0'R.G7.FF /FG./GF' /&'HGF' GRRK. F䑢ل. FG G/GF' '6G IRK/. G.R

'?G 7/G䑢ل' /R.G7.F' 0'H/䑢ل' /R//. OF' /G'6䑢0 �.'ل'R.G7.F' /'G.?' /RFG? G.'H. G'/..7' FR7/.F /RFG?F' 0'R7H.F'H /RF
"///GF' H'R7F' QG 0'R.G7.F' 

˺. //.. HGGR7. /G76 QG ?R7'6GF' /7'/' /''GG FR7/. OF? 0'R.G7.F' G'/..7' 7R/'. )  

˻. //.. HGGR7. /G76 F.'/ ?R7'6GF' /7'/' 0'RFG? QG 0'R.G7.F' G'/..7' F? /..'FF' /&'HGF' FRF/.)  

˼)   /7'7/'R//.F'0  HGGR7. /G76 F/G ////G FG? /&R. QG ?R7'6GF' /7'/' FR7/.F  /'/'G 0'R.G7.F' /'G.?' G.'H. Q.F'
.//.. 

˽.//.. HGGR7. /G76 F.'/ IR.7.FF /RF'?G 7/G䑢ل'H (7F䑢ل' /R.G7.F' 0'H/䑢ل' /R//. )  

˾ OF? ''F. /G76F' QG ?R7'6GF' /7'/' QG 0'R.G7.F' G'/..7' FR7/.F /RFG? 0'R7H. )./RFRF/.F'H /R//.F' .&'.FF'  
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//.F' 0'R67G 

 

7R/'. /7'7/ QG ?R7'6GF' /''GG FR7/. OF? 0'R.G7.F' G'/..7' //.. HGGR7. /G76 QG  �  

: FG6. /J 0'R67G //? 7H7. FGGR 

 

                                                                                        :H1/''GGF'H /R.'.F䑢ل' FR7/. /R67G 
  /RFG6F' FH'//F' /7'/' FRG7. 7.? //. QG HGRG7. /G76 QG ?R7'6GF' /7'/' H7G /R.'.F' FG /R6R 0'R.G7.F' G'/..7'

                                        .GGGF' IR7F.H 

                                                                                      :Ha   77'.GF'H ''7.F' FRFK. /R67G  

 /''GG FG F7/R 'GG � HGGR7. /G76 QG ?R7'6GF' 6RGF.. /7..7GF' 77'.GF'H /R7'/䑢7'' 'ل.䑢ل' FRFK. QG GG7. 0'R.G7.F'
./7'/䑢ل' 

                                                                                   :Hb IR7F.F'H FH'?.F' 6R6?. /R67G  

 � HGGR7. /G76 F.'/ G'7J䑢ل' GF..G FR. IR7F.F'H IR7GF' ''6?' FR. FH'?.F' 66?R 0'R.G7.F' G'/..7' /''GG FG F7/R 'GG
 H7GF' FR. F?'G.F'H ?R7'6GF' /7'/'.  

                                                                                     :Hc /R7'/䑢ل' GRF'G.F' FRFK. /R67G 

 'GG � HGGR7. /G76 QG ?R7'6GF' /?.'.GH 6RGF.. /KF?.GF' GR7'/䑢ل' GRF'G.F' FRFK. QG GG'7. 0'R.G7.F'  /''GG FR7/. QG GG7R
./RF'GF' /7'/䑢ل' 

                                                                           : He P7H/F' GRRK.F'H 7G.7GF' FR7/.F' /R67G  

  QG ?R7'6GF' /7'/' /''GG FR7/. QG GG7R 'GG � ?R7'6GF' ''/䑢ل P7H/F' GRRK.F'H 7G.7GF' FR7/.FF 0'RF& 7GH. 0'R.G7.F'
. HGGR7. /G76 QG FRH7F' /G䑢ل' 
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 7R>.GF'                              ?.'.F'                                            GF'   FK.7GF' 7R>.  

    

 

 

 

H1�Ha�Hb�Hc�He     

 

 

FG6F'˺  

FR7/'. 7RGF /.F'7F' /77'H. 'GGRG7. G. 

 OF' ?H.7F'. F/R/ 0'R67GF' LF. F/G. GG7䑢ل' F'G �//.F' 0'R67G /F/G'                                          :  

. /R67G/''GGF'H /R.'.F䑢ل' FR7/  H1 

 77'.GF'H ''7.F' FRFK. /R67G                                                                              Ha 

IR7F.F'H FH'?.F' 6R6?. /R67G                                                                                Hb 

FK. /R67G/R7'/䑢ل' GRF'G.F' FR                                                                                          Hc          

                                                                    P7H/F' GRRK.F'H 7G.7GF' FR7/.F' /R67G He 

 

 

(˺́)  

 

R. /J䑢ل?F'  QF'.F' FG6F' /6HR /''GG OF? 0'R.G7.F' G'/..7' 7R/'. /7'7/ QG //.F' 0'R67GH //.F' 0'7R>.G F
QFR 'GG //.. HGGR7. /G76 QG ?R7'6GF' /7'/':   

0'R.G7.F' G'/..7' 

/G/..7GF' 0'R.G7.F' ?HF F 

0'R.G7.F' OF? /'G.?䑢7./ 'ل/ F 

 QG 0'R.G7.F' G'/..7' O/G F
?R7'6GF' /7'/' F/'7G GF..G 

 

 

?R7'6GF' /7'/' QG /''GGF' 

 /''GGF'H /R.'.F䑢ل' FR7/. F 

   77'.GF'H ''7.䑢ل' FRFK. F 

   IR7F.F'H FH'?.F' 6.6?. F 

  /R7'/䑢ل' GRF'G.F' FRFK. F   

  GRRK.F'H 7G.7GF' FR7/.F' F
          . P7H/F' 
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//.F' .6HGF ?.'. 

 

0'>/䑢لG                                                                                                                               

 G'/..7'( ?.'.F' 7R>.GFF /'?.' //? /R//. FGGR ?R7'6GF' /7'/' /''GG OFF? 0'R.G7.F' G'/..7' 7R/'. /7'7/ H'R7 QG
0'R.G7.F')  

/FG./GF' /'?.䑢6 'ل?. G6GH 'GFRF/.H 'G.7'7/ FGGR Q.F':  

 

˺ ?R7'6GF' /7'/' QG HGGR7. /G76 'GG/..7. Q.F' 0'R.G7.F' /R//. /?.F' '6G FG6R : /G/..7GF' /.G7.F' ?HF)  

          )                                                             Primavera  H'Microsoft Project) F/G 

                                                    )  SlackH' Microsoft teams )F/G FH'?.F' 0'H/'                    

   ?R7'6GFF G/..7. 0F'G '6'.                                        (CRM) '䑢لG?F' ?G 0'J䑢ل?F' /G>F' H' 

 

˻' OF? H7GF' /'G.?' /.7/ ) 0'RFG? QG /R7'7' /'/'G 0'R.G7.F' G'/..7' O/G. '6G IF?.R: 0'R.G7.F F/G ?R7'6GF' /7'/'
.7R7'K.F'H� G/K.F' /?.'.G � G'GGF' ?R6H. � /RFG6F' FH'/.F' /'/?' QG 0'R.G7.F' OF? H7GF' /'G.?' O/G 

 

˼ /?.F' '6G FG6R : ?R7'6GF' /7'/' F/'7G GF..G QG 0'R.G7.F' G'/..7' O/G) F/'7G QG 0'R.G7.F' G'/..7' /RGRG /R//.
.H䑢ل>䑢ل'H GRRK.F' � /?.'.GF'� 6RGF.F' � 7R7..F' LF6 QG 'G. ?H76GF' /'R/ /7H/ FG /GF..G 

 

 

 QG /?'7.H //.. HGGR7. /G76 QG ?R7'6GF' /7'/' OF? 0'R.G7.F' G'/..7' 7R/'. /RGRGF IG?' GGG QG GG'7. /'?.䑢ل' G6G FG
 0'F'R.F' FRF/. '6G QG 0'R.G7.F' G'/..7' OF? /..7.GF' /&'HGF'H /FG./GF' 0'7R/'.F' F? /KRJ/H /FG'6 /7H7 ''7?䑢ل .&'.FF'H

.H'R7F' 

 

 

 

(˺̂)  
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?R7'6GF' /7'/' /''GG OF? 0'R.G7.F' G'/..7' 7/' QG /RF'/RG /7'7/ 

 //.. HGGR7. /G76 QG  

 

 

F' O//' QG HGGR7. /G76./R/H?7F' /R.7?F' /GFGGF' //.. ?R7'6GF' /7'/' F'.G QG //&'7F' 0'G7F6  

. F'?G 6RGF.H IRJ/ '7R7.. (F7.. //K?GH /7R.G ?R7'6G 7R/. /R/ /RR6.F'H ''F.F' ?'7J QG /G76F' FG?. 

' LF'6 QG 'G. ?R7'6GF' /7'/䑢ل //R//F' 0'R.G7.F' G'/..7' F䑢ل. FG 'G.''GG 6R6?.F HGGR7. O?7. ?R7'6GF' 7R7.. 0'H/
.FH'?.F'H GGGF' /7'/'H 

 

0'R.G7.F' G'/..7' 7/' /7'7/ OF' //.F' '6G G/GR  '6G 6G7R . HGGR7. /G76 QG ?R7'6GF' /7'/' /''GG OF?
 /RFG6F' FH'/.F'. G'6.F䑢ل' F/G /7'/䑢ل' (F'H. GF..G OF? 7/(. F' 0'R.G7.FF FGGR GRG GGG OF? //.F'

    . //H.F' IRK/.H                                             

/R7R&7F' 0'7R>.GF' 

 0G.H7. 0GH7H7GR'G F/G 7R7..F' .G'7. FG6. /G/..7GF' 0'R.G7.F' ?'HF' : /FK.7G 0'7R>.G 

 OH.7GH  /G76F' QG O7.䑢ل' /G>F䑢ل' ?G 'GFG'G. O/G 0'R.G7.F' G'/..7' QG 7'7G.F' FG6.. 0'R.G7.F' G'/..7' /.7/
' (R7/.F  

 

/?.'. 0'7R>.G 

  G.HF7GF' 7RR'?GF' IRK/.H F'?G FG6. /RF'6RGF' /7'/' OF? /7/KF' /RFG6F' FH'/.F'. G'H.F䑢ل' O/G. 7'K. ?R7'6GF' /7'/' /''GG  

 FRG>HGF' FR. '67F' OH.7GH GGGF' ?R6H. /''GG IR7GF' ''6?' FR. FH'?.F'H F7'H.F' FR7/. FG6R IR7GF' ''/' 

7KF' 6'..'/6..GF' 0'7'7KF' /J/H 0'R.G7.F' FG /G/KGF' 0'GHF?G OF? ''F. 0'7'7KF' 6'..' /?77 0'7'  

QFGGF' 7RH7.F'H (R7/.F' /7R7H 0'7R>.G   

 

(˻1) 
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/RF'/RGF' /7'7/F' ?.'. 

 

  ?H76GF' G./ /GG/G 0'7>.G. 0'R.G7.F' 7R/'. /RGRG OF? ?R7'6GF' /RK?.H G./ 7R/'.  

'. O/G ?H76GF' ?HF./RR6.F'H ''F.F' ?'7J QG ?R7'6GF' FG /GF..G ?'HF' OF? 0'R.G7.F' 7R/  

 

. 'G7/'H 0'R.G7.F' G'/..7' OF? HGGR7. /G76 QG FG?F' /G'K/ 7R/'. : FG?F' /&R. 

 

.G7.F' G'/..7' 7R/'. /RGRG GRRK.F 0'>/䑢لGF'H 0'F'R..7䑢ل' F䑢ل. FG 0'F'R.F' ?G. FG6.R 'RF'/RG '.GFG //.F' ?..R7 0'R
7/䑢ل' FH/ /FG'6 O(7 GR/K.F /R?HFF'H /.GGF' 0'FR.F' FRF/. G.R7 ?R7'6GF' /7'/' /''GG OF? 

 /7'7' QG OF?' /''GG IRK/F 0'R.G7.F' G'/..7' FR7/. /RGRG FH/ HGGR7. /G76F /RFG? 0'R7H. GR/K. OF' //.F' O?7R 'GG
 ?R7'6GF'?F' '67 //'R6H G'?F' ''/䑢6 'لR6?. QG GG7R 'GG. '䑢لG   

 

//.. HGGR7. /G76. 7'.F' QFH7.GF䑢ل' ?JHGF' 

https://premco-precast.com  
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//.F' /R.GFG  

 

 

 

 

 .G'FGF'H 0'G7FGF' 

 

 

 

    FRF/.F' (RF'7'   

 

 

    //.F' 0'R.GFG     

 

 //.F' 7'R..' 

 

 

           //.FF /RFG6F' //GF' 

0'''7.䑢ل'H 0'RFK.F' 

6F' FG˻  

FR7/'. 7RGF /.F'7F' GRG7. 

 (˻˻                                                     )  

 

                                    /R?6HF'  

 

 

 

 

 

 

 

 

 

 

 

/R.'.F.7䑢ل' 

 

 

 

 

 

 

 

 

                          /F'/F' /7'7/ 

    

 

 

 

 

 

 

QGG 

 

 

 

 

 

/R?7KGF' 

 

 

 

 

0'F'R..7䑢ل' 
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                           P7>FF' 7'7䑢ل' :QF'/F' F7GF'                                

/G/KGF' 

  /''GGF' FR7/. QG 0/?'7 Q.F' /G/K.GF' 0'R.G7.F' 7HG>H Q.HFHFG.F' 7H7.F' ?G ' O7R.G O䑢لH/. ?R7'6GF' /7'/' 0/G6
 OF' P/(R 'GG �/.J'7GF'H 6RGF.F'H 7R7..F' FR7/. QG 'OR7H/G ' O7H/ (?F. F' 0'R.G7.FF FGGR .?R7'6GF' 6RGF. QG /RF'?GF'H

K.H �?H76GFF G'?F' ''/䑢ل' FR7/. FR7/. F/G (F'H.F' FG /R/?F' //.F' /RGG' FG6.H QFG6F' FH/.F' ?R77.H �GRF'G.F' FRF
 ?H6HGF' '6G 7..?R �LF6F ./R76.F' ''7.䑢ل' /H// /RF'G./' FRFK.H �H7GF' FR. FH'?.F' 6R6?. �/RG'G6F' //'R6 �7R7..F' /J/

'7KF' ('/7'H ?R7'6GF' /7'/' F'.G QG FRRFGGFF /7R.G /RGG' '6 QG 0'R.G7.F' 7H/ FRF/.F G/G.H ./GF..GF' 0'77(GF' QG 7
 /7..7GF' 77GF'H 0'R//.F' GRRK.H F'.GF' '6G QG /RF?'G 7/G䑢0 'ل'R.G7.F' ?'HF' G'6G.7'H .?R7'6GF' /7'/' /''GG FR7/.
://.F' /R.GFG ?R7'6GF' /7'/' QG 0'R.G7.F' QF... 

-KF?.GF' 0'R./䑢7'.?/ 'لG:/K.'7F' 0'7'7/F'.?R7'6GF' /7'/' QG 0'R.G7.F' G'/..7'. /  

-.//.'F ?R7'6G QG 0'R.G7.F' G'/..7䑢ل /R?J'H /F/G' FRF/. :/F'/F' 0'7'7/  

-.GG&'/' OF? 0'R.G7.F' 7R/'. FH/ ?R7'6GF' /7'/' QG7./G FG 0'F'R.F' ?G. :0䑢ل.'KGF'H 0'F'R..7䑢ل'  

-. /J䑢ل?F' /R//.F 0'F'R.F' FRF/. :Q&'7/䑢ل' FRF/.F':/?JH.GF' .&'.FF' .?R7'6GF' /7'/' /''GGH 0'R.G7.F' G'/..7' FR  

-.?R7'6GF' /7'/' FR7/. QG /RF?'GH 'O?HR6 7/G䑢0 'ل'R.G7.F' /R//.  

-./R.'.F䑢ل' //'R6H FG?F' //H. OF? 0'R.G7.F' G6G G'/..7' 7R/'. O/G GRRK.  

-F.K.7GF' QG 0'R.G7.F' G'/..7' FR7/.F 0'R7H. GR/K.  

 

 GGG.' 7R/'. /RGRG GGGF P7H76 ?R7'6GF' /7'/' QG 0'R.G7.F' G'/..7' 7/' FH/ /K.'7 0'7'7/ ''7
 FH/ FRRGR/'G䑢ل'H FR77'GGFF /GRJ O(7 7GH. 0'7'7/F' G6G .?R7'6GF' (F'H. GF..G OF? 'R.HFHFG.F'

7'7/F' G6G /?'7. 'GG .0'R.G7.F' G6G G'/..7'. /7..7GF' 0'R//.F'H /FG./GF' /&'HGF' F6G' /R//. QG 0'
 G'/..7' 7R/'. 67?.7. Q.F' 0'7'7/F' �F'/GF' FR.7 OF? .''/䑢ل' FR7/.F 0'R7H. GR/K.H 0'77'GGF'

 F/G 0'R.G7.F'Microsoft Project  H'Asana  H'Jira FR7/. /RGRG OF? //6'H /F/' G/K. F' FGGR �
/H䑢ل? ..&'.FF' //H. FR7/.H GRF'G.F' FRFK.H /RFG6F' FH'/.F'  7F7. F' 0'7'7/F' G6GF FGGR �LF6 OF?

 ''7.'. .FH'?.F'H F7'H.F' 0'RFG?F 'GFRG7. O/GH �0'H/䑢ل' G6G ?G FG?F' H7G F?'G. /RGRG OF? 'H6F'
 G6G .?R7'6GF' /7'/䑢ل /G'6G /GRJ OF?' 7GH. Q.F' 0'R.G7.F' /R//. 0'77(GFF FGGR �/6RG.7G 0'7'7/

' FGGR FRF/ /.'/G. FHG. 0'7'7/F' QG 7'G/.7䑢ل' F'6. /R.R.'7.7' 0'7'7J 6'..' /F? GRF? /'G.?䑢ل
.'R.HFHFG.F' 

 
 
 
 
 

(˻˼) 

https://v3.camscanner.com/user/download


 
 

 /7'7/ H'R7 QG .'GFRF/.H 'G.7'7/ G.R Q.F' FG'H?F' F/G. 'GF䑢ل /R7'7' 77'F? 0'7R>.GF' 7..?. �QGF? //. P' QG
 0'7R>.GF' :/R7R&7 0'&G /䑢ل/ OF' 0'7R>.GF' GRF7. FGGR �?R7'6GF' /7'/' /''GG FR7/. OF? 0'R.G7.F' G'/..7' 7/'

./F.'/.GF' H' /7R7HF' 0'7R>.GF'H �/?.'.F' 0'7R>.GF'H �/FK.7GF' 

 ˺>.GF' '6G ?R7'6GF' /7'/'. /7'.F' 0'R.G7.F' G'/..7' HG //.F' QG FK.7GF' : /FK.7GF' 0'7R>.GF') FG6.R F' FGGR 7R
 F/G 77'F? //? 

-/G /G/..7GF' 0'R.G7.F' ?HF                                                                     0G.H7. 0GH7H7GR'G .G'7. F
         

- �/?.'.GF'�6RGF.F'� 7R7..F'( ?H76GF' /7'/' FG /GF..G F/'7G QG 0'R.G7.F' G6G G'/..7' /.7/ : 0'R.G7.F' /'G.?' O/G
.)H䑢ل>䑢ل' 

 -䑢ل' /FHG7 F/G: 0'R.G7.F' 7&'7.  .O7.' /G>F' ?G FG'G.F' OF? 'G.7/JH �//'.GF' G&'>HF'�G'/..7                     
           

˻ QG FK.7GF' 7R>.GF'. 7/'.. 'GF' /K.?R Q.F'H � 'G7'RJ OF' //'.F' O?7R Q.F' /.R.FF' HG ?.'.F' 7R>.GF' :/?.'.F' 0'7R>.GF' )
: FG6. F' FGGR /?.'.F' 0'7R>.GF' //.F' '6G 

-.&'.FF' //H. //'R6H�GRF'G.F' FRFK. � QFG6F' FH/.F' FR7/. F/G: ?R7'6GF' /7'/' /''GG  

-IR7GF' ''/' FR7/.H /R.'.F䑢ل' //'R6 F/G :IR7GF' /R.'.F'  

-0'GHF?GF' /G7'6G FRG7.H IR7GF' ''6?' FR. FH'?.F' FR7/. : F7'H.F' //H.  

 

 

 

 

 

 

 

 

(˻˽)  
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˼ : /7R7HF' 0'7R>.GF')GF' G6G ./?.'.F'H /FK.7GF' 0'7R>.GF' FR. /J䑢ل?F' OF? 7/(. /J Q.F' FG'H?F' QG /7R7HF' 0'7R>.
:FG6.. /J 0'7R>.GF' 

-./G/..7GF' 0'R.G7.F' ?G FG'?.F' QG IR7GF' /7.. OH.7G F/G:0'R.G7.F' G'/..7' QG IR7GF' 0'7'GG  

- G'/..7䑢ل QFGF' G?/F'H (R7/.F' 7G'H. F/G:Q77(GF' G?/F'./RF'?G. 0'R.G7.F'  

-./''GGF' OF? 0'R.G7.F' 7R/'. O/G OF? G/RK?. H' ?H76GF' G./ 7/(R /J /R/:G/RK?.H ?H76GF' G./  

˽ FG6. .&'.FF' OF? 'G7R/'. G/? F'G6F 'G.R./. H' 'GRG GG/.F' G.R Q.F' FG'H?F' QG /7.'6F' 0'7R>.GF' :/7.'6F' 0'7R>.GF')
:FG6. F' FGGR .76'.G 

-' ?'7J.O7.䑢ل /?'F7 FG 0'R.G7.F' 0'7R/'. GF... /J /R/ �?H76GF' 'GRG FG?R Q.F' /?'F7F' ?HF:/?'F7F  

-./''GG. 0'R.G7.F' G'/..7'H QF.. OF? 'G.7/J OF? 7/(R /J /77(GF' G./:/77(GF' G./  

-.0'R.G7.F' G'/..7' .&'.F OF? 7/(. /J /RGR>F.F'H /RG'7>.F' /&R.F':/RG'7>.F' /K7FGF'  

˾) �?.'.F' 7R>.GF' OF? FK.7GF' 7R>.GF' 7R/'. ?G F.'/.. /J Q.F' FG'H?F' LF. QG /F.'/.GF' 0'7R>.GF' :/F.'/.GF' 0'7R>.GF'
:F/G 

-.&'.FF' OF? ?H76GF' QG /G/..7GF' O7.䑢ل' 'R.HFHFG.F' 7R/'.:/G/..7G O7.' 'R.HFHFG. . 
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FH䑢7 'لR>.GF'0'R.G7.F' G'/..7' :  

  G6G QG FH䑢7 'لR>.GF' 0'R.G7.F' G'/..7' :FH䑢7 'لR>.GF' GR7?.
 /7KOR .'G?R7'6G /7'/䑢ل /FR?G 0'R.G7. OF? 0'77(GF' H' H7GF' /'G.?' OF' 7R6R P6F'H �=0'R.G7.F' G'/..7'< HG /7'7/F'
 �/FH/.F' �7R7..F' F/G ?H76GF' /7'/' 0'RFG? 7R7..H FRG7.F 'GG'/..7' G.R /RFK. 0'H/'H 0'KR.7. 'FG 0'R.G7.F' G'/..7'.
 ./7'HGF' /7'/'H �G/K.F' ?... �G'GGF' ?R6H. 

 (R7'H/F' 7HG>H 'R.HFHFG.F' 7H7. ?G /7R.䑢ل' /HK?F' QG ?R7'6GF' /7'/' QG 0'R.G7.F' G'/..7' '/. :7R>.GF' 7H7.
 .0JHF' /7'/'H /FH/.F' F/G /R7'7䑢ل' (F'H.F' OF? 7KG 6G7.H /7R7. /G/..7GF' 0'R.G7.F' 0F'G �/R'/.F' QG .0'G.6F'H
 OF? /7/'J �O䑢لG'G.H ' O7H7. 7/G' 0'R.G7.F' 0/.7' �Q?'F77䑢ل' ''G6F'H /R.'/7F' /G>F䑢7 'لHG>H 'R.HFHFG.F' 7H7. ?GH
./G/K.GF' 0䑢لRF/.F'H �IR/H.F' �/RF'6RGF' �/R76.F' /7'HGF' /7'/' LF6 QG 'G. ?R7'6GF' /7'/' (F'H. ?RG. ?G FG'?.F' 

 /RFG6F' FH'/.F' ''6F' OF? /?'7. Q.F 0G.H7. 0GH7H7GR'G F/G /7R7.F' /RFG6F' /FH/.F' 0'R.G7. :OFH䑢ل' /F/7GF'
G'GGF' ?R6H.H. 

       ./7'HGF' /7'/'H �/R.7.HFF' �/RF'GF' (F'H.F' FR. O䑢لG'G. 7GH. Q.F' ?H76GF' /7'HG 7R7.. 0'R.G7. :/RF'/F' /F/7GF' 

 FG6. H7GF' /7'/'H G/K.F'H 0JHF' ?... /R..H /?O. F? FH'?.F' G?/. Q.F' /R.'/7F' ?R7'6GF' /7'/' 0'R.G7. ://F'/F' /F/7GF'
/''GG 7/G'. 

 6'..' FR7/.H �/RJ'..7' 0'R7H. GR/K.F /G/K.GF' 0䑢لRF/.F'H Q?'F77䑢ل' ''G6F' OF? /G.?. 0'R.G7. :/RF'/F' /F/7GF'
.77'.GF' /7'/'H �0'7'7KF' 

 

IRJ/ FG6. G7'RKF /'?.' //? OF' =0'R.G7.F' G'/..7'< 7R>.GF' GR7K. FGGR :7R>.GF' /'?.' : 

 '6GF G/..7O. /G'? .G'7. H' ?R7'6GF' /7'/'. /77..G 0F'G ''H7 �/G/..7GF' 0'R.G7.F' ?'HF' /R//. :0'R.G7.F' ?HF
67>F'. 

H䑢ل>䑢ل'H �/?.'.GF' �6RGF.F' �7R7..F'( ?H76GF' /7'/' F/'7G GF..G QG 0'R.G7.F' G'/..7' /.7/ :/'G.?䑢ل' O/G). 

 /'/?'H �G/K.F' ?... �/FH/.F' �G'GGF' /7'/' F/G �0'R.G7.F' 'G7GH. Q.F' 0'6RGF'H 0'H/䑢ل' /?HG.G :0'R.G7.F' G&'>H
7R7'K.F'. 

/'.GF' QFGF' G?/F'H �G/..7GF' /G.'H LF6 QG 'G. �0'R.G7.F' ?G FRG/..7GF' FG'?. /FHG7 O/G :G'/..7䑢ل' /FHG7. 

 /G>F'H �/RF'GF' �/R76.F' /7'HGF' /G>F' F/G /77(GF' F.'/ O7.' /G>F' ?G FG'G.F' OF? 0'R.G7.F' /7/J :0'R.G7.F' FG'G.
.'䑢لG?F' /7'/' 
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?R7'6GF' /7'/' /''GG OF? 0'R.G7.F' G'/..7' 7R/'. GGG QG GG'7. F' FGGR 0'R7>F //? :/7..7GF' 0'R7>FF'  

Q.HFHFG.F' 7'G..䑢ل' /R7>F 

 //&'GFF L'7/䑢ل'H �G'/..7䑢ل' /FHG7. L'7/䑢ل' :FRR7R&7 FRFG'? OF? /G.?R 'R.HFHFG.F' G'/..7'H FH.J F' /R7>FF' G6G 67.G.
/?JH.GF'. 

 G'/..7䑢ل' /FG7 'GF' FH/K.?R Q.F' 0'R.G7.F' G'/..7䑢ل O䑢لRG 7/G' FHG.7 H7GF' F' LF6 QF?R �0'R.G7.F' G'/..7' H'R7 QG
?R7'6GF' /7'/' QG /7R.G //&'G IK/.H. 

G>FF' /R7>F : 

/FR?G G'/G' IRK/.F )0'RFG?F'H /'7G䑢ل'H 0'R.G7.F' /F'/F' G6G QG( G'>FF' 0'FHGG F?'G. /RGRG OF? 6G7.. 

7.G' /''GG IRK/. QG FG'6F' ?R7'6GF' /7'/' G'>F FG '6.G 0'R.G7.F' GG7. GRG GGGF /R7>FF' G6G G'/..7' FGGR. 

/7'HGF' /7'/' /R7>F : 

/R7G'F.F' /6RGFF ' O7/7G FHG. F' FGGR )/G/K.GF' 0'R.G7.F' F/G( /77(GF' 'GGF.G. Q.F' /GRKF'H //R7GF' /7'HGF' F' 7..?.. 

/R7G'F. /6RG /77(GF' ''7?'H ?R7'6GF' ''/' FR7/. QG GG'7R Q.R.'7.7' F7'G 0'R.G7.F' OF' 7>FOR �H'R7F' '6G QG. 

QGR>F.F' GF?.F' /R7>F : 

/RF'?GH /''GG 7/G' FHG. //R/.F' 'R.HFHFG.F' ?G GRG..H /?77. GF?.. Q.F' 0'77(GF' F' OF? /G(.. 

0JHF' 7H7G. ''/䑢ل' FR7/. OF' P/(RH QGR>F.F' GF?.F' /RFG? FG 66?R F' FGGR ?R7'6GF' /7'/' QG 0'R.G7.F' G'/..7'. 

 

 �'R.HFHFG.F' 7H7. ?G .?R7'6GF' /7'/' /''GG FR7/. QG 7R.G FG6. GG'7R Q7R&7 7R>.G HG =0'R.G7.F' G'/..7'< :/7䑢ل.F'
 0'R7>FF'H 7R>.GF' '6G /'?.' GGG .?R7'6GF' QG /?.'.GF'H �6RGF.F' �7R7..F' 6R6?. QG /R7'7' /'/' 0'R.G7.F' 0/.7'

Q.R.'7.7'H IRJ/ FG6. ?R7'6GF' /7'/' OF? 'R.HFHFG.F' 7R/'. GRRK. OF? 0'77(GF'H FR//'.F' /?'7R G. /7..7GF'. 
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                                      0'R.G7.F' 7H7. OF? /K.'7F' 0'7'7/F' FG Q/R6H. G77 

                         

 

 ''G6F'H /R.'/7F' 0'R.G7.F' OF' FH7HF' O./ 0'FRF'G/F' QG /7R7.F' 0'R.G7.F' FG .7/.F' .6HGFF' '6G˼FG6F' 7G>R
                                                                        QF'/F' 0JHF' QG Q?'F7F' 

                                                 Q?'F7F' ''G6F' 7.? G7H7F' G6G GRG7. G. 
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 ?R7'6GF' /7'/' /''GG : QF'/F' 7R>.GF' 

 

QF'/F' 7R>.GF' GR7?.: 

?R7'6GF' /.J'7GH 6RGF.H 7R7.. QG GG7. Q.F' /R.G7.F' /G>F䑢ل'H 0'H/䑢ل' FG6. ?R7'6GF' /7'/' QG /G/..7GF' 0'R.G7.F'. 

7H7.F': 

F/G /R7'7' .G'7. :/7G.GF' 0'R'/.F' Microsoft Project HPrimaver 

 �QF?GF' 0JHF' QG FH'?.F'H �77'.GF' /7'/' �QFG6F' ?...F' F/G /G/K.G 0'6RG FG6.F 0'R.G7.F' 7H7. ://R//F' 0'FR7/.F'
/.'/7F' OF? /G.?. 0'H/' GR/K. ?G 

/'?.䑢ل': 

/RFG6F' FH'/.F' /7'/'H G'GGF' 7R7..F 0'H/' :/FH/.F'H 7R7..F'. 

'GG'/..7' ?...H /7'HGF' 7R7.. :/7'HGF' /7'/'. 

0'GHF?GF' F/'..H IR7GF' F7'H. FR7/. :FH'?.F'H F7'H.F'. 

''/䑢ل'H ?H76GF' G/K. F? 0䑢لRF/.H 7R7'K. GR/K. :7R7'K.F'H FRF/.F'. 

/FG./GF' 77'.GF' /7'/'H GRRK. :77'.GF' /7'/'. 

0'R7>FF': 

 6RGF.H 7R7.. G?/ F䑢ل. FG ?H76GF' ''/䑢0 ل'R.G7.F' FR7/. /RGRG OF? 6RG7.F' :0'R.G7.F' 7.? ?R7'6GF' /7'/' .6HGF
?R7'6GF'. 

/J'GF' FRFK.H 0'RFG?F' /''GG FR7/.F 0'R.G7.F' G'/..7' /RGRG OF? 6G7R :0'RFG?F' FR7/. .6HGF. 

 G?/. 0'6RGH 0'H/' 7RGH. 7.? ?R7'6GF' /7'/' /RF'?G FR7/. OF? 0'R.G7.F' 7R/'. /RGRG 7G?R QF'/F' 7R>.GF' �7'7..'.
?H76GF' (F'H. ?RG.. 
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?R7'6GF' /7'/' /''GG"H "/G/..7GF' 0'R.G7.F'" 0'7R>.GF' FR. /J䑢ل?F'" 

 

QFR 'GG 0'H.GF'H �0'?'77F' �7'GF䑢ل' Q/'HF FG 'GFRF/. FGGR: 

7'GF䑢ل': 

 /7'/'H ?...F'H 7R7..FF 0'H/' 7RGH. F䑢ل. FG ?R7'6GF' /7'/' /''GG FR7/. QG GG'7. //R//F' 0'R.G7.F' :FR7/.F' 7'GF'
/RF'?G 7/G' FG6. /7'HGF'. 

FG?F' H7G FR. FH'?.F' FR7/.H /R&'GFF' /R?'HGF' /R//. QG /J/F' //'R6 FG6. /?&'6F' 7'GF䑢ل'. 

 F/'..H F7'H.F' FR7/.F QF?GF' 0JHF' QG FH'?.F' 0'H/' G'/..7' F/G �H7GF' ?G 0'R.G7.F' F?'G. /RGRG :F?'G.F' 7'GF'
0'GHF?GF'. 

0'?'77F': 

 P/(R 'GG �?H76GF' QG /G/..7GF' O7.䑢ل' /G>F䑢ل' ?G 0'R.G7.F' FG'G.. 䑢ل 'G/F? 0'?'77 '6F. /J :0'R.G7.F' FG'G.
0'GHF?GF' F/'.. QG 0'RF'G6' OF'. 

 0'R.G7.F' QF.. QG 'O?'77 FHG. /J /R/RFK.F' H77F' FHF6GR FR6F' /'7G䑢ل' F.J FG 7RR>.F' /GH'KG :GRG.F'H FH/.F'
//R/.F'. 

/R. FG6. 'G.7'/' G.R GF '6' 0'?'77 (.7. /J //R/.F' 0'R.G7.F' OF? FRG>HGF' (R7/.H ''76 /GFG. :(R7/.F'H /GFG.F'. 

0'H.GF': 

 /&'HGF' IRK/. QG 0'H.G OF' P/(R F' FGGR ?R7'6GFF /FR?G 0'.'R./' ?G 0'R.G7.F' IG'H. G/? :/RFK.F' 0'H.GF'
/H.7GF'. 

 /7'/' /''GG FR7/. G.R 䑢ل /J �/F'?G 7R> H77. H' FG'G FG6. 0'R.G7.F' G'/..7' G.R GF '6' :GR>H.F' QG 0'H.GF'
?JH.G HG 'GG ?R7'6GF'. 

 6'..' QG 0'H.G OF' P/(R F' FGGR 0'GHF?GF' /R//. QG 7.'. H' /KRJ/F' 0'F'R.F' QG 7KF :0'F'R.F' QG 0'H.GF'
0'7'7KF'. 

 I7'FGF' OF? G7?.F'H �F6G' FG6. ?R7'6GF' /7'/' /''GG OF? 0'R.G7.F' 7R/'. /RGRG GGG QG /?'7R (F'H.F' G6G FRF/.
/H.7GF' /&'HGF' IRK/. F'G6F /.F'?G H' FR7/. OF' .'./. /J Q.F' 
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/K.'7F' 0'7'7/F' FG Q/R6H. G77 
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