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Listen and match the speakers to their business cards
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http://drive.google.com/file/d/103G3ImEddohiuiMwfDNeLEwG4NfmaNQ7/view
http://drive.google.com/file/d/1KwSmMSSh6433MEwSL3LA4fXY4K1Ye0Vp/view
http://drive.google.com/file/d/1cPlEORXbyvW8f8SHnEM1xmXV1lwIa4_Q/view
http://drive.google.com/file/d/1LrGF-SkBGaZ37_oTvrRfwHyKPBuPgW9I/view
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F. near London

F. teenagers

T

F. the UK and Europe

T

T

http://drive.google.com/file/d/15AzRVbD4kitlgd0YtBjeqp3GRayLxS0l/view
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How Where What

what why

wait offers

exchange

http://drive.google.com/file/d/1VoXKnpRR3N6OXV-R5EFkYPJWRpFANtqs/view
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CEO

5

American

Having Pizza and playing  basketball with her children

T
T

F. in London

F. around 4:3

F. one week a month
F. she doesn’t have time for other things

T
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http://drive.google.com/file/d/1VWjCPctjfZ6oUSfHu8ha5JuRF0bq-fcj/view
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F. Sales department

F. three months

T

T

F. the same company

T

http://drive.google.com/file/d/1B816KaTV6Ey9XF1gwIqGEWjtQSt5pwZB/view
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Formal Email
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Informal Email
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Formal and informal emails
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Capitalization Rules + Examples
 
Capitalize:
1- The first word in a Sentence 
Ex: You haven’t told me the answer yet. 
2- Names of people
John/ William / Smith/ Ahmed/ Sally/……
Ex: John attended the lecture yesterday.
3- Proper Adjectives
Ex: Have you ever tried Chicago-style pizza?
4- The Pronoun “I”
Sandra and I are going to the movies later tonight.
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5- Countries/ cities
Egypt, Saudi Arabia, Sudan, America, Paris, Cairo, New York , ….
6- Nationalities
He is American.
7- Languages
Arabic, English, French,...
8- Days and months; historical eras and named events; holidays
● a Monday in July
● the Middle Ages
● the Napoleonic Wars
● Christmas Day
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9- Schools, colleges, and universities
Adam has joined Midocean University.  
10- Names of companies and trademarks
Coca-Cola / Pepsi / Sony/ starbucks

11- Monuments
the Eiffel Tower
12- Acronyms and Initials  
Ex: The scientists at NASA launched a new mission.
(National Aeronautics and Space Administration) 
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Thank You


