INTRO TO WINDOWS 10




WHY WINDOWS 10?

= Windows |0 is the latest Microsoft Operating System.
= |s replacing Windows 7 on campus
= Much more friendly than Windows 8

® More Secure



WHAT'S NEW INWINDOWS 10?

= A few feature highlights = Personalization and Settings

=« Personalize your lock screen

« Start menu
=  *Themes

* Using tiles
=« Desktop and Colors

* How to search

* Task view

* Snap enhancements

* Quick access tools



START MENU

Windows 10: Windows 7:




HOW TO USE THE START MENU:

To display the Start menu:

Select the Start button on the far left of the taskbar. D
=0
Press the Windows logo key on the keyboard. D

To shut down, restart, or put your computer to sleep:

1. On the Start menu, select Power.

2. Select the option you want: Sleep, Shut down, or Restart.




HOW-TO SEARCH

= Windows |0 Start menu comes with a great Search tool.

= Search apps
. Acrobat Reader U
»  Search files

Alarms & Clock .
= Search the web Microsoft Edge

m Use Cortana - %' Apple Software Update Mostly Cloudy
r—
70°

Calculator Washington,...

£ Type here to search




= One of the best parts of windows.
= Separate all apps into a spread out view to find the window you are looking for.

= Great for organization!

= Also “Windows + TAB”




SNAP ENHANCEMENTS

= What are snap enhancements? L

= Split-screen view, up to four ways.

To snap two windows side by side:

1. Drag the title bar of one window to one side of the screen,
until a half-screen outline of the window appears.

2. Release the mouse (or lift your finger) to snap the window into
position.

3. Repeat steps 1 and 2 for the other window, using the other
side of the screen.



QUICK ACCESS TOOLS

= The Quick Access menu provides access to advanced
system tools such as Power Options, Task Manager, and
Control Panel.

To display the Quick Access menu:

Right-click the Start button on the far left of the taskbar. D
—OR —
Enter the Windows key +X on the keyboard. E]

Programs and Features
Mobility Center

Power Options

Event Viewer

System

Device Manager
Network Connections
Disk Management
Computer Management
Command Prompt
Command Prompt (Admin)

Task Manager
Control Panel
File Explorer

Shut down or sign our >
Desktop



PERSONALIZATION AND SETTINGS:

Most used Windows Apps Play and explore

m File Explorer

) ¥ Tips ’ ' - L+ )
= Settings gets from start button i s j ®

Feedback Hub ) Groove Music

Maps

People m

Sticky Notes Calculator Sway

Ufe at a glance /
3D Builder < >

See all your mail in one place

7-Zo EGZ @ @ E Code Writer Microsoft Re...

And more... Notes to go

Access 2016 Intenior

secretary won't

Acrobat Reader DC e eliminate any
national...

OneNote m

Alarms & Cloc
Mmems & Gock Microsoft Edge News o - |

Apple Software Update Partly Sunny

Q@ 7 T

Calculator Washington,...




SETTINGS INWINDOWS 7VSWINDOWS 10

Windows |0:

System

Network & Internet

Accounts

Ease of Access

Update & Security

Devices

Personalization

Time & Language

Search

Phone

Apps

Gaming

!

Privacy

= Windows 7/:
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SETTINGS FOR SYSTEM

Settings here change system configurations
(Display resolution/monitors, default apps,
power, etc.)

Apps & features

Default apps

Naotifications & actions

O Power & sleep

ay

&)

i

Storage

OfMine maps

Tablet mode

Multitasking

Projecting to this PC

Apps for websites

@ About

Customize your display

Change the size of text, apps, and other items: 100% (Recommended)

Onentation




SETTINGS FOR DEVICES

= Manage settings for external devices
(printers, mice, scanners, mouse,USB)

Connected devices

Mouse & touchpad

Typing

AutoPlay

uss

Add printers & scanners

+ Add a printer Or scanner

Printers & scanners

E :a‘
D Foxit Reader POF Printer
I3 Microsoft Print to PDF
=
Microsoft XPS Document Writer

Send To OneNote 16

Let Windows manage my default printer

When thes is on, Windows will set your default printer to be the
one you used most recently at your current location

@D on

Download over metered connections

To help prevent extra charges. keep this off 39 device software




PERSONALIZATION SETTINGS

= Tweak your lock screen to your liking. Change the background to a favorite photo or slide show, or show

upcoming calendar events, social network updates, and other app and system notifications.

Preview

To customize your lock screen:

1. Go to Start, and then select Settings > D I

Personalization > Lock screen,

2. Change your device background and choose any combination = &
of detailed and quick status notifications. o
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PERSONALIZATION SETTINGS (CONT.)

= Choose a picture worthy of gracing your desktop background, and to change the accent color for Start, the
taskbar, and other items. The preview window gives you a sneak peek of your changes as you make them.

Preview

Lock screen

1. Go to Start, and then select Settings > D Thomes

Personalization.

2. Select Background to select a picture or a solid color, or
create a slide show of pictures.

Background

3. Select Colors to let Windows pull an accent color from your
background, or choose your own color adventure.

‘ Picture

Choose your picture

E— xRl




ADDING SHORTCUTS TO DESKTOP

= (Click the Start button
= Scroll to the app you want
= Hold down the left mouse button

= Drag the app to the desktop



WHY IS EVERYTHING HARD TO SEE!?

O Home Display
= Display options are allowed in all versions of Windows. Color
= Under Settings > System > Display
=  Choose “Scale and Layout” O Notifcations & actons Scale anid leyout
= The dropdown allows you to enlarge text, apps, and other items. : - It e ]

Multiple displays

try 1o connect 10 them,

Detect




THANKYOU ©
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