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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

From: Abdalrhman101@hotmai.com 

To : Khalid001@gmail.com 

About : The work 

 

Hello Khaled,  

I hope you are in good health 

Since you are my close friend, Khaled, I loved to tell you that I got a good job, which is the world-famous 

DHL company, and I was accepted into it last week on Sunday. I will start working there and I am very 

excited to work with them. 

I have met my manager and we talked to each other a little while he is a very kind person, 

I hope to see you on Thursday. I will tell you all the details. I will be available at five in the evening. 

CU. 

 

Best Regards 

Abdulrahman AlAjmi 
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