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Instructions:  
• Read the assignment carefully. 

• Review your answer 3 times before sending it back. 

• Convert the file to PDF only then upload it. 

• The assignment starts at 22:00 KSA 18/02/2021 - closes at 21:00 KSA 
01/03/2021. 

• *The assignment should be done on the attached temple ONLY. 
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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

My name is Ahmed Saleh Labani, I work in tourism and hotels, I am 40 

years old, I live in the holy city of Makkah, and I am not married. I like 

to travel to various countries, and the best country for me is the Arab 

Republic of Egypt and I have a home there and I want to develop 

myself by completing my studies, And attend courses that are offered 

online,  Among my hobbies are swimming, painting and shopping. 

I started my career in retail management, but a few years ago the 

project management field attracted me. I have always been adept at 

bringing people together and working towards our common goals. As 

my successful experience in leading teams and managing stores 

made me think of entering the field of management, 
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