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Instructions:  
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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

Dear Omar 

We are very excited to be on our factory management team. I am Saleh Al Ansary from e-
sales department. I am single and I live with my family in Riyadh. My nationality is Moroccan, 

but I was born in Saudi Arabia in Mecca. I enjoy spending my time playing sports, specifically 

football, running and watching movies to develop the skill of listening to English. I do not 

really like working long hours in office. I travel a lot between cities and do my work a lot 
online. We work as a family in our factory and enjoy the development of our products and 

sales growth with all loyalty and passion. I hope to meet you soon and discuss the 

development of work with you good luck. 

Saleh 


