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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

Answer: - 

Dear Mohammed, 

Welcome to Bahri let me introduce myself my name is Fahad and I’m Saudi and I’m cargo operation 

specialist in logistic department and I have ten years’ experience and I’m happy with Bahri company and 

you will find all support from the managements and team if you need any assisting from me I will be 

happy to assist and I like to play football and we are playing during the weekend and you are welcome 

to join us. by the way I am living in west of Riyadh city it’s around 20 minutes from office let’s have 

dinner tonight. 

I am waiting to hear from you. 

Thanks, 

Best regards, 

Fahad Al-Otaibi 
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