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Instructor's Name: Samara Jasim 
 
 
 
Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 
of these topics to help you. 

! company/college 

! live 

! nationality 

! enjoy/do not enjoy 

! married/single 

! work 

! hobbies/job 

! name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

 Dear Jasmin ..  

I welcome you as our new colleague to the company, I'm Kholoud Arafat from  Business Development 
Department and I live in Riyadh. 

I'm married and I have two lovely boys (10 and 6),  They are annoyed about the situation with Corona 
because they want to enjoy participating in interactive games with their friends, My husband works as 
an HR and support service manager for a real estate company,  He likes to go to the cinema in weekends 
but he doesn't like to go to the concert.  We plan for the weekend to spend time with the big family and 
hobby because we are busy all week.  for example, my hobbies are horseback riding and reading in the 
development and research field.  BTW if you need anything about business development I will help you. 

 

Regards .. 

Kholoud 
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