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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use 

some of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three 

units. 

 

Hello Ammar 

I heard that you are coming to work at our company, well let me introduce myself, My name is 

Lolua I'll be in charge of introducing you to the place. 

You are going to start work with us on the 1st of March, And believe me, you will enjoy working 

with us a lot, as we are all here as one family. 

BTW there is a Mexican restaurant next to the company that offers delicious food. We can visit it 

after work ends to have a wonderful dinner if you want. I hope to see your response ASAP. 

See you soon 

Lolua Ali 

 

 


