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Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use some 

of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three units. 

 

Hello Dear,  

Welcome abroad! 

I would like to give you a glimpse about myself as we will be working a lot together in 

the coming days. 

 

My name is Abbas Altaraifi, I am 23 years old Bahraini national and I live in seef Area in 

Bahrain. Currently, I work as a customer service coordinator at the company and I study 

for my bachelor degree in project management simultaneously. 

I enjoy crating a balance between my professional life and social obligation. In other 

words, I focus on work progression and developing my skills as much as I make sure to 

make time to practice my hobbies. I am a big fan of soccer! 

Please feel free to reach out whenever needed!  

Thanks and Regards, 

Abbas Altaraifi 
 


