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Everyone’s Smart University 

Assignment 1 (Spring 2021) 

 



Write an e-mail (40-60 words) to a new colleague telling her or him about yourself. Use 

some of these topics to help you. 

• company/college 

• live 

• nationality 

• enjoy/do not enjoy 

• married/single 

• work 

• hobbies/job 

• name 

Also use simple present tense and the vocabularies that have been covered in the three 

units. 

Answer: 

 

Dear Ahmed, 

Good day 

My name is Salih Saeed, I am from Eretria. I joined the company one week ago as an 

Operation Leader. I enjoy the energy here and I am ready to give all the support and guide 

to whole team and looking forward to know each member to know and learn from their 

experience and knowledge. 

 As I am a single man, I do have variety of hobbies that value my time i.e. traveling, Music 

and swimming are my top hobbies.  

By the way, do you like traveling? I am planning to visit my homeland, Eritrea in the soon 

future. If yes, so be ready to have our booking on 24th Apr 21. It will be too fun and an 

amazing journey. 

Hope to hear from you and see you soon. 

 

Best Regards 

Salih Saeed 
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